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laLFkku ds fo"k; esa 
 

jk"Vªh; rduhdh f'k{kd izf'k{k.k ,oa vuqla/kku laLFkku] ¼ukbVj½ p.Mhx<+ ftldk iwoZuke 
rduhdh f'k{kd izf'k{k.k laLFkku ¼VhVhVhvkbZ½] p.Mhx<+ Fkk] rc ds f'k{kk ea=ky; ¼vc 
ekuo lalk/ku fodkl ea=ky;½] Hkkjr ljdkj }kjk o"kZ 1967 esa LFkkfir pkj ukbVjksa esa 
ls ,d gS ftldk y{; ns'k ds mRrjh {ks= esa cgqrduhdh f'k{kk dk fodkl ,oa buds  
f'k{kdksa dh izf'k{k.k dh t:jrksa dks iwjk djuk FkkA bls o"kZ 1974 rd jkW;y uhnjySaM 
ljdkj dk lg;ksx izkIr jgkA laLFkku us vius cnys gq, uke rFkk c<+h gqbZ izfr"Bk ds 
lkFk jk"Vªh; rduhdh f'k{kd izf'k{k.k ,oa vuqla/kku laLFkku ¼ukbVj½ ds :i esa uoEcj] 
2003 esa ,d u, ;qx esa izos'k fd;kA  mlds ckn ;g vkbZ,lvks 9001&2008 izekf.kr 
laLFkku cu x;kA bldk eq[; laca/k mRrjh {ks= ls gS ftlesa gfj;k.kk] fgekpy izns'k] tEew 
o d'ehj] iatkc] jktLFkku] mRrj izns'k] mRrjk[k.M] jk"Vªh; jkt/kkuh la?k {ks= fnYyh rFkk 
la?k jkT; {ks= p.Mhx<+ 'kkfey gSaA orZeku le; esa laLFkku ds dk;ZØeksa rFkk xfrfof/k;ksa dk 
foLrkj rduhdh f'k{kk ds lEiw.kZ igyqvksa rd gSA laLFkku ekuo lalk/ku fodkl ea=ky;] 
Hkkjr ljdkj ls iw.kZ :i ls fuf/kc) gSA  

 

laLFkku ,d Lok;Rr laxBu gS tks lfefr iathdj.k vf/kfu;e] 1860 ds vUrxZr iathd`r gSA 
bldk izca/k 'kkld e.My }kjk fd;k tkrk gSA funs'kd] laLFkku ds dk;Zdkjh eqf[k;k gSaA 
laLFkku] lsDVj 26] p.Mhx<+ esa lqfodflr ifjlj esa fLFkr gS ftldk {ks=Qy 6-85 gSDVs;j 
gSA  laLFkku ds lEiw.kZ {ks= esa 'kSf{kd bekjrsa] yM+dksa ,oa yM+fd;ksa ds fy, i`Fkd Nk=kokl] 
nks vfrfFk&x`g] Hkkstuky;] fteuSft;e] v'kDrtu lewg gsrq izf'k{k.k dsUnz] lHkk&Hkou] bZVhoh 
LVwfM;ks ,oa ladk; rFkk deZpkjhx.kksa ds fy, vkokl fufeZr gSA  lsDVj 29 rFkk 42] 
p.Mhx<+ esa Hkh laLFkku ds vkoklh; ifjlj gSaA  laLFkku vUrjkZT; cl VfeZul] lsDVj 43 
ls yxHkx 10 fdyksehVj rFkk p.Mhx<+ jsyos LVs'ku ls yxHkx 5 fdyksehVj dh nwjh ij 
fLFkr gSA  

 

laLFkku dk y{;] vuqla/kku rFkk fodkl] f'k{kk ,oa izf'k{k.k rFkk foLrkj lsokvksa ds lEiw.kZ 
iSdst ds ek/;e ls rduhdh ,oa O;kolkf;d  f'k{kk] m|ksx ,oa lkeqnkf;d t:jrksa rFkk 
vk/kqfud lapkj izkS|ksfxdh lfgr izkS|ksfxdh esa fodkl dh pqukSfr;ksa dks xfr'khyrk ls iwjk 
djuk gS A 
 

Hkkjr ds ekuuh; jk"Vªifr th us ns'k esa v'kDrtu ds l'kDrhdj.k gsrq loZJs"B laLFkku ds 
{ks= esa mYys[kuh; dk;Z izn'kZu dks ekU;rk nsrs gq, ukbVj] p.Mhx<+ dks v'kDrtu 
l'kDrhdj.k gsrq jk"Vªh; iqjLdkj&2013 ls lEekfur fd;kA laLFkku ds fo"k; esa foLr`r 
tkudkjh gsrq laLFkku dh oSclkbZV www.nittttrchd.ac.in dks ns[kk tk ldrk gSA  



 
 

 
 

About the Institute 
 

National Institute of Technical Teachers Training and Research (NITTTR) Chandigarh formerly known 

as Technical Teachers’ Training Institute (TTTI), Chandigarh is among four NITTTRs, established by 

the then Ministry of Education (now Ministry of Human Resource Development), Government of India 

in the year 1967 to meet the requirements of training polytechnic teachers for the growth and 

development of polytechnic education in the northern region of the country.  It had the collaboration of 

Royal Netherlands Government upto 1974. The institute ushered a new era in November 2003, with 

its changed name and enhanced status as National Institute of Technical Teachers Training and 

Research (NITTTR). Later on it became as an ISO 9001-2008 certified organization.  It focusses on 

the northern region comprising the states of Haryana, Himachal Pradesh, Jammu & Kashmir, Punjab, 

Rajasthan, Uttar Pradesh, Uttarakhand, National Capital Territory of Delhi and Union Territory of 

Chandigarh.  Presently, the outreach of the programmes and activities of the institute covers the 

entire gamut of technical education.  The institute is fully funded by Government of India, Ministry of 

Human Resource Development  

 

The institute is an autonomous organisation registered under the Societies Registration Act, 1860.  It 

is managed by a Board of Governors. Director is the executive head of the institute.  The institute is 

situated in a well developed campus in Sector 26, Chandigarh covering an area of over 6.85 hectares. 

The entire institute area comprises of academic buildings, separate hostels for boys and girls, two 

number guest houses, mess, gymnasium, training centre for Persons with Disabilities, auditorium, 

ETV Studio and residential accommodation for faculty and staff.  For the benefit of the students and 

faculty, the wi-fi facilities has been provided in the institute area. The institute has also its residential 

campus in sector 29 and 42, Chandigarh. The institute is about 10 kms from interstate Bus Terminus 

in Sector 43 and 05 kms from Chandigarh Railway station.  

 

The Mission of the institute is to dynamically respond, through an integrated package of research and 

development education and training and extension services to the needs of technical and vocational 

education, industry and community and challenges of advances in technology, including modern 

communication technology.  

 

NITTTR Chandigarh is recipient of National Award for the Empowerment of Persons with Disabilities – 

2013 by the Hon”ble President of India on 3rd December, 2013 in New Delhi in recognition of 

outstanding performance in the field of Best Institution for Empowerment of Persons with Disabilities 

in the country.  The broad information about the Institute can be glanced at www.nitttrchd.ac.in  

 

 

 

http://www.nitttrchd.ac.in/


 
 

 
 
 

xq.koRrk uhfr 
 

laLFkku rduhdh rFkk O;kolkf;d f'k{kk i)fr m|ksx 
,oa leqnk; dks mPp xq.kkRed ,oa visf{kr f'k{kk] 
izf'k{k.k] vuqla/kku ,oa fodkl rFkk foLrkj lsok,a iznku 
djus ds fy, d`rladYi gSA  laLFkku rduhdh f'k{kd 
izf'k{k.k esa usr`Ro djsxk rFkk rduhdh f'k{kk i)fr dks 
vUrjkZ"Vªh; Lrj ij ijeJs"Brk izkIr djus ds fy, 
f'k{kk&lkexzh rFkk lsok,a iznku djsxkA 

 

QUALITY POLICY 

 
Institute is committed to provide high quality 

and customized education, training, research and 

development and extension services to technical 

and vocational education system, industry and 

community.  The institute shall develop 

leadership in technical teachers training and 

provide educational products and services to 

enable the technical education system to achieve 

excellence internationally. 
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jk"Vªh; rduhdh f'k{kd izf'k{k.k ,oa vuqla/kku laLFkku 
p.Mhx<+ 

NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING AND RESEARCH, 

CHANDIGARH 

 

dk;kZy; vkns'k la0 ukbVj@bedks@351 fnukad 31-03-2014 n~~okjk xfBr lfefr;ksa dh 
ftEesnkfj;ka fuEufyf[kr gksaxhA lHkh izHkkjh vf/kdkfj;ksa rFkk lfefr ds lnL;ksa ls vuqjks/k 
gS fd os rn~~uqlkj dk;Z djsa%& 

The following will be the functions / responsibilities of the committees constituted vide 
Office Order No. NITTTR / IMCO / 351 dated 31.3.2014. All officers In-charges and team 
members are requested to act accordingly. 
  

1- ladk; ifj"kn~~:   
 laLFkku ds lokZaxh.k fodkl esa ladk; lnL;ksa dh t:jrksa rFkk fgrksa dks izLrqr 
djukA  

 'kSf{kd xq.koRrk] ;kstuk fodkl] fofu;ked uhfr;ka rFkk dk;Z izfØ;k,a fodflr djus 
rFkk ladk; lnL;ksa ,oa deZpkjhx.kksa dh izf'k{k.k t:jrksa lfgr 'kSf{kd ekeyksa ds 
fo"k; esa uhfrijd fu;kstu esa vxz.kh HkwfedkA  

 fo|kFkhZ xfrfof/k;ksa laca/kh 'kSf{kd uhfr] dk;Z izfØ;kvksa ds lHkh ekeyksa ds fo"k; esa 
laLFkku ds iz'kklu dks lykg nsukA  

 vkof/kd vk/kkj ij ladk; ifj"kn~ dh cSBdsa vk;ksftr djukA   
1. Faculty Council:   

 Representing faculty needs and interests in the overall development of the institute.  

 Taking the leadership role in developing policies and procedures governing academic 

quality, program development and strategic planning on academic matters including 

training needs of the faculty and staff.  

 Advising institute administration on all matters of educational policy, the procedures 

for involving faculty in developing educational policies and regulations concerning 

student activities. 

 Conducting faculty council meeting on periodic basis 
 

2- vUrjkZ"Vªh; lEidZ: 
 fons'kh fo'ks"kr;k lkdZ rFkk ,f'k;u ns'kksa dh vko';drkvksa ds vuq:i rduhdh rFkk 

O;kolkf;d f'k{kdksa gsrq dkslZ@izksxzke iznku djukA   
 'kSf{kd ijke'kZnkrk bafM;k fyfeVsM ¼,Mfly½ ds lkFk izHkkoh :i ls lEidZ lk/kukA  
 lkdZ rFkk ,f'k;u ns'kksa ds chp ukbVj] p.Mhx<+ esa ih th dkslZ ds bPNqd 

fo|kfFkZ;ksa esa Mk;jsDV ,Mfe'ku vkWQ LVwMsaV ,cjkWM ¼Mklk½ ;kstuk dks yksdfiz; 
cukukA 
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 fuEufyf[kr {ks=ksa esa vUrjkZ"Vªh; ijeJs"B dsUnz dh LFkkiuk gsrq ifj;kstuk fooj.k 
rS;kj djuk%  

o iquuZohdj.kh; ÅtkZ  
o lkWQ~~Vos;j fodkl  
o O;kolkf;d f'k{kk  

 oSf'od Lrj ij f'k{kk] f'k{kk izca/ku] bathfu;fjax rFkk izkS|ksfxdh ds fofHkUu {ks=ksa 
esa fo"k; fo'ks"kKksa dh lwph rS;kj djukA  

 ;wdsvkbZbZvkjvkbZ bR;kfn ls foÙkh; rFkk izf'k{k.k lgk;rk izkIr djus gsrq izLrko 
rS;kj djukA  

 [;kfr izkIr vUrjkZZ"Vªh; fo'ofo|ky;ksa rFkk vuqla/kku laxBuksa ds lkFk ukbVj] 
p.Mhx<+ dh l{kerk fodkl gsrq lEidZ cukukA  

2. International Liaisoning:  
 Offering courses / programmes for technical and vocational teachers to suit overseas 

demand especially SAARC and ASEAN countries. 
 Effectively liaison with Educational Consultants India Limited (Ed.CIL). 
 Popularizing the scheme of Direct Admission of Students Abroad (DASA) among 

SAARC and ASEAN countries students who are willing to undertake PG courses at 
NITTTR, Chandigarh. 

 Preparing DPR for establishing international centre of excellence in following areas- 
o Renewable energy 
o Software development 
o Vocational education 

 Preparing list of resource persons available in different areas of education, education 
management, engineering and technology at global level. 

 Preparing proposals for getting financial and training help from UKIERI etc. 
 Establishing links for capacity building of NITTTR, Chandigarh with renowned 

international universities and research organizations. 

3- laLFkku&if=dk: 
 =Sekfld 'kks/k if=dk izdkf'kr djuk rFkk izdk'ku gsrq 'kks/k ys[k vkeaf=r djukA  

 ewY;kadu lfefr xfBr djuk vkSj 'kks/k@rduhdh ys[k ewY;kadu gsrq fo"k; fo'ks"kKksa 
ds ikl HkstukA  

 ys[kdksa@;ksxnku djus okyksa dks muds 'kks/k@rduhdh ys[kksa dh Lohd`fr@la'kks/ku gsrq 
lEizsf"kr djukA 

 if=dk izdkf'kr djokuk rFkk mls laLFkkuksa] O;fDr;ksa] ys[kdksa ,oa fuxe va'knkrkvksa 
rd izsf"kr djukA  

 ns'k ds rduhdh laLFkkuksa esa lnL;rk c<+krs gq, laLFkku dh if=dk dh [;kfr ds 
fy, iz;kljr jgukA  

 vUrjkZ"Vªh; ys[kdksa dh Hkkxhnkjh ls ys[k dh xq.koÙrk esa lq/kkj ykus gsrq iz;kl 
djukA  

 ;g iz;kl djuk fd if=dk dks vUrjkZ"Vªh; ntkZ izkIr gks vkSj bls izHkkoh ?kVd 
ds :i esa rS;kj djukA.  
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 if=dk dks vkWu ykbZu miyC/k djokus vkSj ys[k vkWu ykbZu Hkh izkIr djus gsrq 
iz;kl djukA 

 vusd dk;Z{ks= fo"k; fo'ks"kKksa] ftuesa vUrjkZ"Vªh; [;kfr izkIr fo'ks"kK Hkh 'kkfey 
gSa] dh lgefr ysdj lEikndh; cksMZ iquxZfBr djukA  

 if=dk ds va'knkrkvksa dk ys[kk&tks[kk rS;kj djuk ftlesa va'knkrkvksa dks iqu% lnL; 
cukuk vkSj rr~~lEca/kh i=kpkj djuk 'kkfey gSA 

 ys[k iqujh{kdksa dks ekuns; vkoaVuA  

 if=dk izdk'ku lfefr dh gj nks ekg esa ,d ckj cSBd vk;ksftr djukA  

3.  Institute Journal: 
 Publishing research journal quarterly and inviting research papers for publication. 
 Constituting review committee and sending research / technical papers to experts for 

reviewing. 
 Communicating with authors / contributors regarding acceptance / modifications of their 

research / technical papers. 
 Printing and dispatching journals to institutions, individuals, authors and corporate 

subscribers. 
 Making efforts to popularize the institute journal by increasing the membership in 

technical institutes of the country. 
 Making efforts for improving the quality of articles by the participation of 

international authors. 
 Making efforts in getting international status for the journal and getting its impact 

factor.  
 Making online availability of the journal and receiving articles also online. 
 Reorganizing the editorial board by seeking consent of large number of field experts 

including international experts. 
 Maintaining accounts of subscribers including renewal and sending letters for renewal 

of subscription. 
 Disbursing honorarium to paper reviewers. 

 Holding meetings of journal publishing committee once in every two months. 
 

4- ladk; lnL;ksa dk fodkl%  
 ladk; lnL;ksa dks mudh fo"k; fo'ks"kKrk ds {ks=ksa esa fo"k;ksa] vuqns'kkRed fu;kstu] 

izLrqfr] ewY;kadu] lEizs"k.k dkS'ky bR;kfn {ks=ksa esa izf'k{k.k dk;ZØeksa ds fy, ukfer 
djrs gq, ladk; dh izHkkfork dks cuk, j[kuk ,oa mls vkSj vkxs c<+kukA  

 vkbZ vkbZ ,e] y[kuÅ vFkok fdlh vU; izfrf"Br laxBu n~~okjk Vh bZ D;w vkbZ 
ih&II ds vUrxZr vk;ksftr ,d ekg ds vfuok;Z izf'k{k.k gsrq ladk; o deZpkjhx.k 
dks ikcan djukA  

  ladk; dh is'kk vfHko``f) ds fy, mudh 'kSf{kd t:jrksa dks iwjk djukA  

 vkbZ vkbZ Vht+ rFkk vU; izfrf"Br laLFkkuksa n~~okjk vk;ksftr izf'k{k.k dk;ZØeksa esa 
ladk; lnL;ksa dks ukfer djds] muds n~~okjk vf/kxr f'k{kk&fo"k;ksa ds chp cnyrs 
ifjos'k esa lUrks"ktud lek;kstu lqfuf'pr djukA  



4 
 

 ladk; lnL;ksa dks] jk"Vªh; rFkk vUrjkZ"Vªh; Lrj ij ys[kksa dh xq.koRrk ds vk/kkj 
ij muds 'kks/k dk;Z ds izLrqrhdj.k ds fy, ukfer djukA 

 lh ih ,l lh] euhyk rFkk bl tSls vU; laxBuksa ds lkFk izHkkodkjh lEidZ 
lk/kukA 

4.Faculty Development Programmes:   
 Maintaining and enhancing faculty effectiveness by sponsoring faculty members for 

training programs in the area of their specialisation, instructional planning, delivery, 
evaluation, communication skills, etc.  

 Processing cases of faculty for one month mandatory training under TEQIP-II 
organized by IIM, Lucknow or any reputed organization  

 Helping faculty in fulfilling academic requirements for their career advancement. 
 Ensuring satisfactory adjustments to changing environments within their disciplines 

by sponsoring faculty members in training programs organized by IITs and other 
reputed institutes. 

 Sponsoring faculty members for presenting their research work based on quality of 
papers at national and international level. 

 Developing effective linkages with CPSC, Manila and similar other organizations. 
 

5- vdknfed ,dd: 
 ,e bZ ¼ekWMwyj rFkk fu;fer½ rFkk ih ,p Mh dk;ZØeksa ds lkFk&lkFk , vkbZ lh 
Vh bZ] dh D;w vkbZ ih ;kstuk ¼cgqrduhdh½ ds vUrxZr izos'k ds fy, vkosnu 
eaxokus gsrq foojf.kdk rS;kj djuk vkSj foKkiu nsukA blesa vkosnu i=ksa dh 
tkap djuk] vkosndksa dks mfpr lykg] iathdj.k rFkk ukekadu djuk 'kkfey gSaA  

 ijh{kk dk;ksaZ] ijh{kk ifj.kke] nh{kkar lekjksg] fofo/k enksa ds vUrxZr izkIr okf"kZd 
fo'ofo|ky; izHkkj tek djus tSls dk;ksaZ ds fy, fo'ofo|ky; ds lkFk lEidZ 
lk/kukA  

 ijh{kk vk;kstu laca/kh lk/ku lqdj cukuk ;Fkk ijh{kk QkeZ Hkjokuk] lekfIr 
lsesLVj@vYi le; fo'ofo|ky; dh ijh{kkvksa ds fy, le;&lkfj.kh rS;kj djuk] 
izos'k i= tkjh djuk rFkk ijh{kk,a vk;ksftr djuk bR;kfnA  

 mÙkj iqfLrdkvksa dk vkUrfjd ewY;kadu lefUor djuk vkSj ifj.kke rS;kj djuk 
,oa ifj.kke rS;kj djds iatkc fo'ofo|ky;] p.Mhx<+ esa vkxs dh dkjZokbZ gsrq tek 
djukA  

 fo'ofo|ky; dks ijh{kk ifj.kke lwfpr djukA  
 Mklk ds fy, lhV eSfVªDl rFkk laLFkku izksQkbZy rS;kj djukA 
 fo|kfFkZ;ksa dks igpku i= tkjh djuk rFkk mudh O;fDrxr Qkbyksa dk j[k&j[kko 
djuk] fo|kfFkZ;ksa dks vk;dj izek.k i= rFkk izkekf.kd izek.k i= tkjh djuk ,oa 
izfrHkwfr jkf'k okfil nsukA 

 izfr"Bku lalk/ku ;kstuk dk izHkkoiw.kZ fØ;kUo;uA 
 izR;sd lsesLVj@LisYy ds lekiu ij fo|kfFkZ;ksa dh izfriqf"V ysukA 
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 izfriqf"V dk fo'ys"k.k djuk vkSj rn~~uqlkj dkjZokbZ gsrq lq>ko nsukA  
 xsV ijh{kk ik=rk izkIr fo|kfFkZ;ksa ds lkFk ,vkbZlhVhbZ dh D;wvkbZih] VhbZD;wvkbZih 
;kstuk ds vUrxZr f'k{kko`fÙk ds laca/k esa ctV izLrko rS;kj djukA  

 ekuo lalk/ku fodkl ea=ky;@;w0th0lh@iatkc ;wfuoflZVh gsrq ,e bZ@ih ,p Mh 
;kstuk ds fo"k; esa izos'k >qdko@vkadM+ksa dk ys[kk&tks[kk rS;kj djukA 

  okf"kZd fnol lekjksg ds volj ij fn, tkus okys f'k{kko`fÙk iqjLdkj rFkk Mk0 
,l ih ywFkjk eseksfj;y Lo.kZ ind ds fy, fo|kfFkZ;ksa dh lwph dks lesfdr djukA  

 D;w vkbZ ih ¼cgqrduhdh½ izos'k] ctV] Nk=o`fÙk nsus ds lanHkZ esa , vkbZ lh Vh 
bZ ds lkFk lEidZ djukA  

 ih ;w@ih Vh ;w ds lkFk lac) xfrfof/k;ka rFkk , vkbZ lh Vh bZ ds lkFk Lohd``f+r 
izfØ;k iwjh djuk] blesa vfuok;Z izdVhdj.k rFkk Lohd``fr dk QSyko rS;kj djuk 
Hkh 'kkfey gSA  

 ih th vkbZ] p.Mhx<+ ds VªkalQ~~;wtu eSfMlu foHkkx ;k vU; vkS"k/kky; ds lkFk 
feydj izfr o"kZ jDrnku f'kfoj vk;ksftr djukA  

 fo|k ifj"kn~ dh cSBd dh dk;Zlwph rS;kj djuk] fo|k ifj"kn~~ dh cSBd vk;ksftr 
djuk] dk;Zo``Ùk rS;kj djuk vkSj mUgsa lnL;ksa esa ifjpkfyr djukA  

 lHkh dk;ZØeksa gsrq le; lkj.kh rS;kj djuk] izR;sd dk;ZØe ds fy, d{kk&d{k 
fu/kkZfjr djuk A le;&lkj.kh ds vuqlkj dk;ZØeksa dk leqfpr :i ls vk;kstu 
djukA  

 lfefr dh ekfld cSBdsa cqykuk vkSj foHkkxk/;{kksa ls fopkj&foe'kZ djds vdknfed 
frfFki= rS;kj djukA  

 fo|kfFkZ;ksa esa vuq'kklu lqfuf'pr djuk] uhfr;ka rS;kj djuk] fo|kfFkZ;ksa esa mRiUu 
leL;kvksa ds ekeys esa utj j[kuk] jSfxax ds fo:) uhfr;ksa ds ckjs esa tkx:drk 
iSnk djuk] fo|kfFkZ;ksa dh f'kdk;rksa dk mfpr fuokj.kA  

5. Academic Cell:    
 Preparation of brochure and advertisements for inviting applications for admission to 

M.E. (both Modular & Regular) and Ph.D. programmes and as well as under QIP 

(Poly.) scheme of AICTE, including screening of applications, counseling of 

candidates, registration and enrollment.  

 Liasioning with university for examination work, results and convocation, deposit of 

annual university charges under various heads. 

 Facilitating examination process including filling up of examination forms, 

preparation of date sheets for end-semester/spell university examinations, issue of 

admit cards and conduct of examination.  

 Coordinating internal evaluation of answer-sheets and preparation of result for 

onward submission to Panjab University, Chandigarh.  

 Conveying results to university.  

 Preparing seat matrix and institute profile for DASA. 
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 Issuing identity cards and maintaining personal files of students, issuing of income tax 

certificates, bonafide certificates etc. to students and releasing security refunds. 

 Implementation of ERP 

 Receiving feedback from the students at the end of every semester/spell 

 Analysing the feedback and suggest action accordingly 

 Preparing budget proposal in respect of scholarship of GATE qualified candidates as 

well as under QIP (Poly.) scheme of AICTE.  

 Working out admission trends / statistics in respect of M.E./Ph.D. programmes for 

MHRD / UGC / PU. 

 Consolidating list of candidates for academic awards and Dr. SP Luthra Memorial 

Gold Medal for presentation during annual day celebrations.  

 Liasioning with AICTE regarding QIP (Poly.) admissions, budget, release of 

scholarship etc  

 Undertaking affiliation activities with PU/PTU and approval process with AICTE 

including preparation of Mandatory Disclosure and Extension of Approval.   

 Organizing blood donation camp every year in collaboration with department of 

transfusion medicine, PGI, Chandigarh or any other hospital. 

 Preparing agenda papers, conducting academic council meetings; preparing minutes 

and circulating them to members. 

 Preparing time table for all programs, allocating classrooms for each program, 

ensuring smooth conduct of programmes as per time-table.  

 Holding monthly meetings of the committee and preparing academic calendar with 

inputs from HODs. 

 Ensuring discipline among students, preparing policies, handling situations in case of 

problems between students, creating awareness of anti-ragging policies, redressing 

grievances of students etc. 

6- jkT;ksa ds lkFk lEidZ%  
 fgLlsnkjksa dh izf'k{k.k t:jrksa ds vk/kkj ij lacaf/kr jkT; dh dk;Z ;kstuk rS;kj 

djukA 

 laLFkku dh dk;Z&;kstuk izHkkoh :i ls fØ;kfUor djus esa laLFkku dh lgk;rk 
djukA  

 jkT; rduhdh fo'ofo|ky; rFkk Mh Vh bZ ds lkFk izHkkoh lEidZ lk/krs gq, vkbZ 
lh Vh  ds ek/;e ls jk"Vªh; f'k{kk fe'ku ds fo"k; esa jkT; dks lqdj cukukA 

 lacaf/kr jkT; ds Mh Vh bZ ds lkFk izHkkoh lEidZ LFkkfir djrs gq, O;kolkf;d 
f'k{kk {ks= esa jkT; dks lqdj cukukA  

 orZeku vdknfed o"kZ ds fy, fuf'pr fd, x, vkbZ lh Vh vk/kkfjr izf'k{k.k 
y{;kas dks izkIr djukA. 

 izf'k{k.k y{; izkIr djus ds fy, jkT; esa miyC/k fo"k; fo'ks"kKksa ds fo"k; esa 
izk:i cukukA  

 izf'k{k.k dk;ZØeksa dh mi;ksfxrk dk v/;;u djukA  
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 vkbZ lh Vh vk/kkfjr vkjafHkd izf'k{k.k dk;ZØeksa ds fy, ctV rS;kj djuk] 
mifLFkfr ntZ djuk vkSj vYidkyhu ikB~~;Øeksa ds izek.k i=ksa dk le; ij 
forj.kA 

 laLFkku ds lwpuki= dks jkT;ksa ds rduhdh foHkkxksa ds lg;ksx ls izdkf'kr djukA  

 jkT; ds rduhdh laLFkkuksa] MhVhbZ@chVhbZ dk MkVk csl rS;kj djukA 
 

6.Liaison with States:   
 Preparing operation plan of the concerned state on the basis of training needs of the    

stake holders. 
 Helping institute in effective implementation of operation plan of the institute. 
 Sensitizing state on national mission of education through ICT by establishing  

effective links with State Technical University and DTE. 
 Sensitizing state in the area of vocational education by establishing effective links 

with DTE of concerned state. 
 Achieving ICT based training targets finalized for the current academic year. 
 Finalizing resource persons available in the state for achieving the training targets. 
 Conducting impact study of training programmes. 
 Preparing budget for ICT based induction training programs, ensure attendance and 

ensuring in time distribution of STC certificates  
 To provide details of the state technical education in the institute newsletter  
 Preparing data base of technical institution, DTE/BTE of the state. 

 

 7- laLFkku dh ctV lfefr%  
 foHkkxk/;{kksa@leUo;dksa ds lkFk ctV ds fo"k; esa ijke'kZ cSBdsa vk;ksftr djukA  

 ;g irk yxkuk fd okf"kZd lapkyu rFkk iwathxr [kpZ esa laLFkku dh izkFkfedrk,a 
D;k gSaA  

 ;g irk yxkuk fd O;ogk;Z nh?kZxkeh dh lesfdr foÙkh; ;kstuk lgh gS 
 laLFkku ds lexz foÙkh; izpkyu dh fu;fer :i ls fuxjkuh djuk 
 okf"kZd rFkk nh?kZxkeh lapkyu rFkk iwathxr [kpZ dk fujh{k.k djuk  

 izfr"Bku lalk/ku ;kstuk dk izHkkoiw.kZ fØ;kUo;uA  

 iwathxr [kpZ dk okLrfod vkoaVu ds lkFk le; le; ij iqujh{k.kA  

 foÙkh; lwpuk lgh rFkk le; ij  foÙk lfefr ds le{k izLrqr djokukA  

 funs'kd dks fu;fer :i ls laLFkku dh foÙkh; fLFkfr ds fo"k; esa voxr djukA 

 vkUrfjd vads{k.k lfefr ds lkFk leUo; djuk vkSj irk yxkuk fd D;k foÙkh; 
vfHkys[k lgh vkSj iw.kZ :i ls j[ks x, gSaA  

 laLFkku ds dks"k dh le;&le; ij izR;{k tkap djukA  
 

7.  Institute Budget Committee:  
 Holding consultative meetings regarding budget with HODs/Coordinators. 
 Ascertaining that the budget should reflect the institute’s priorities in annual operating 

and capital expenditures. 
 Ascertaining that a viable long-range integrated financial plan is in place. 
 Regularly monitoring the institute’s overall financial operations. 
 Oversee annual and long-range operating and capital budgets.  
 Implementation of ERP 
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 Reviewing annually financial performance against plan capital head. 
 Overseeing that timely and accurate financial information is presented to the finance 

committee.  
 Communicating and apprising the Director on the institute’s financial condition 

regularly. 
 Coordinating with the internal audit committee and ascertaining that accurate and 

complete financial records are properly maintained. 
 Time to time physical verification of institute treasury 

8- ,l lh@,l Vh gsrq lEidZ vf/kdkjh  : 
 lqfuf'pr djuk fd lgdfeZ;ksa n~~okjk ,l lh@,l Vh deZpkfj;ksa ds izfr 

nqHkkZoukiw.kZ joS;k u viuk;k tk,A. 

 ;fn dksbZ f'kdk;r izkIr gks] rks mldk rqjUr fuokj.k djuk  
 vulqy>s elyksa ds fo"k; esa iz'kklu dks lwfpr djuk rkfd le; ij vfuok;Z 

dkjZokbZ gks ldsA  
 ,l lh@,l Vh deZpkfj;ksa laca/kh ekeyksa ij vuqorhZ dkjZokbZ lqfuf'pr djukA  

 

8. Liaison officer for SC/ST:  

 Ensuring that no biased attitude is shown towards SC/ST employees by fellow 
colleagues. 

 Receiving and resolving the grievances immediately, if any  
 Communicating unresolved issues to the administration for timely necessary action. 
 Ensuring follow-up action on issues pertaining to SC/ST employees. 

 

9- foHkkxk/;{kksa] vf/k"Bkrk rFkk vkpk;ksZa dh cSBdsa % 
 funs'kd ds lkFk foHkkxksa dh cSBdksa dh ;kstuk rS;kj djuk] O;ofLFkr djuk rFkk 

vk;ksftr djuk vFkok laLFkku dh ;kstuk rS;kj djus ,oa dk;ksZa dh leqfpr 
lEiUUkrk ds fy, cSBdsa djukA  

 cSBdksa dh dk;Zlwph rFkk dk;Zo``Ùk rS;kj djukA  
 ,slh cSBdksa ds nkSjku fy, x, fu.kZ;ksa ij vuqorhZ dkjZokbZ djukA  

 

9.  Meeting of HODs, Deans and Professors:  
 Planning, organizing and conducting meetings of the departments with Director or 

otherwise for planning and smooth functioning of the institute. 
 Preparing agenda items and minutes of the meetings. 
 Undertaking follow up action on the decisions taken during such meetings. 

 

10- foÙk@'kkld e.My@lfefr dh cSBdsa% 
 funs'kd@v/;{k@'kkld e.My ds lkFk ijke'kZ djds cSBdksa dh frfFk] LFkku rFkk 

le; fu/kkZfjr djukA 
 ladk; lnL;ksa vkSj deZpkjhx.kksa ls ,slh cSBdksa ds le{k izLrqr djus gsrq dk;Zlwph 

Hkstus ds fy, izkFkZuk djukA  
 foÙk lfefr@'kkld e.My ds lnL;ksa ds ikl lacaf/kr cSBdksa dh lwpuk igqapkukA  

 foÙk lfefr] 'kkld e.My rFkk lfefr dh cSBdksa ds fy, dk;Zlwph dks vfUre :Ik 
nsukA  
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 foÙk lfefr] 'kkld e.My rFkk lfefr ds lnL;ksa ds ikl dk;Zlwph ,oa vU; 
lacaf/kr nLrkost izsf"kr djukA  

 cSBdksa ds fufoZ?u vk;kstu ds fy, vfuok;Z izca/k djuk ftlesa lnL;ksa dk 
Hkkstu@vkokl] vkokxeu rFkk ;k=k HkÙrk@nSfud HkÙkk 'kkfey gaSA  

 cSBdksa ds dk;Zo``Ùk ds izk:Ik rS;kj djukA  

 cSBdksa ds dk;Zo``Ùk lnL;ksa dks iqf"Vdj.k gsrq izsf"kr djukA 
 lqfuf'pr djuk fd D;k ,sls dk;Zo``Ùk ftudh iqf"V gks xbZ gS dk ifjpkyu gks 

x;k gS rFkk D;k mUgsa laLFkku dh osc LFky ij izsf"kr dj fn;k x;k gSA  
 dk;Zo``Rrksa ij dh xbZ vuqorhZ dkjZokbZ dh lwpuk izkIr djukA  

10. Meetings of Finance / BOG / Society:   
 Fixing date, venue and time of the meetings in consultation with Director / Chairman, 

Board of Governors.  
 Requesting faculty and staff members to send agenda items to be placed in such 

meetings. 
 Sending a notice to the Finance Committee / Board of Governors members for the 

respective meetings.   
 Finalising agenda for the Finance Committee, Board of Governors and Society 

meetings. 
 Dispatching the agenda and other related papers to the members of Finance 

Committee, Board of Governors and Society. 
 Making necessary arrangements for the conduct of meeting including boarding / 

lodging, transportation and TA/DA etc. of the members.           
 Preparing draft minutes of the meetings. 
 Sending minutes of the meetings for confirmation to the members.  
 Circulating and ensuring uploading (on institute website) of confirmed minutes.  
 Following up for action taken on the minutes. 

 

11- iqLrdky; lfefr% 
 

 iqLrdky; ctV rS;kj djuk vkSj iqLrdas rFkk vU; f'k{kk lkexzh tqVkus gsrq uhfr 
laca/kh fu.kZ; ysuk] iqLrdky; lalk/kuksa dh vf/kdre mi;ksfxrk gsrq iqLrdky; dh 
lsok,a iznku djuk] iqLrdky; ls lacaf/kr leL;k,a ,oa eqn~~nksa dh igpku djuk 
rFkk leL;kvksa dk lek/kku djukA  

 nwljs iqLrdky;ksa rFkk lwpuk dsUnzksa ds lkFk vkilh fopkj&foe'kZ ,oa ckrphr }kjk 
lEidZ djuk rFkk lg;ksx izkIr djuk] iqLrdky; esa okpuky; d{k rFkk vadh; 
iqLrdky; tSlh mi;qDr lqfo/kkvksa dh ;kstuk cukuk rFkk mUgsa vkSj c<+kukA  

 fo|kfFkZ;ksa ds fy, iqLrd esyksa dk vk;kstu djuk] iqLrdky; izca/ku gsrq t:jh 
lkWQ~Vos;j tqVkuk vkSj mUgsa fØ;kfUor djukA  

 fo|kfFkZ;ksa ls iqLrdky; lacaf/kr izfriqf"V ysukA  

 iqLrdky; lqfo/kkvksa dh mi;ksfxrk dk iqujh{k.kA  
 iqLrdky; dh dk;Z'khyrk rFkk mi;ksfxrk lq/kkjus ds fy, dk;Zuhfr;ka lq>kukA 
 izfr"Bku lalk/ku ;kstuk dk izHkkoiw.kZ fØ;kUo;uA  
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11. Library Committee:  

 Preparing library budget and deciding policy for acquiring books and other learning 
material, monitoring library services offered for optimum utilization of library 
resources, identifying the problems and issues related to library and resolving 
problems. 

 Liasoning and collaborating with other libraries and information centres for exchange 
and interaction, planning and upgrading the facilities in the library such as adequate 
reading rooms and digital library. 

 Arranging book fairs for the benefit of students, procuring and implementing 
necessary software for library management. 

 Obtaining feedback from the students. 
 Reviewing the utilization of library facilities. 
 Suggesting strategies to improve the functioning and utilization of library.  
 Implementation of ERP. 

12-  flfoy] lEink] fo|qr~] nwjHkk"k ,oa iz'khru rFkk okrkuqdwyu dk fodkl ,oa 
vuqj{k.k A 
bekjr dh ubZ@uohuhdj.k@vuqj{k.k gsrq foLr`r ;kstuk cukuk] blesa bekjr dk 
flfoy] fo|qr] ;kaf=d] bySDVªksfuDl rFkk vU; tksM+ vFkok cscqfu;kn Bgjkuk laca/kh 
dk;Z Hkh 'kkfey gSaA lfefr] funs'kd dh Lohd`fr ds fy, ctV laca/kh t:jrksa ds 
lkFk viuh fjiksVZ izLrqr djsxhA lfefr ;g Hkh lq>ko nsxh fd dk;Z fdu&fdu 
vfHkdj.kksa ls djk;k tk,A leUo;d ;g Hkh lqfuf'pr djs fd Hkouksa esa fdlh 
rjg dh rksM+&QksM+ fcuk vuqefr ds u gksA foLr`r dk;Z&{ks= fuEufyf[kr :i ls 
gksxk% 

flfoy 
 laLFkku esa fd, tkus okys j[k&j[kko rFkk uohuhdj.k ds fy, izkFkfed vkjs[k ,oa 

cukoV ;kstuk cukuk vkSj mls rS;kj djukA blesa orZeku bekjrksa] iqLrdky;ksa] 
dejksa] lHkk&Hkou] ysDpj gkWy] vkokl bR;kfn dk vuqj{k.k ,oa j[k&j[kko Hkh gks 
ldrk gSA 

 mfpr rkjRo lM+dksa rFkk iSny pyus okys jkLrksa dh ;kstuk cukukA 
 'kwU; dpjk fuLrkj.k izkIr djus dh fn'kk esa dk;Z djuk A 
 ifjlj fodkl ,oa lqUnjrk ds fo"k; esa ladk; lnL;ksa] deZpkfj;ksa rFkk fo|kfFkZ;ksa 

dks laosnu'khy cukukA 
 ÅtkZ l{ke bekjrksa dh ;kstuk cukuk] tks oSdfYid ÅtkZ] O;kolkf;d f'k{kk rFkk 

lkWQ~~Vos;j fodkl gsrq izLrkfor vUrjkZ"Vªh; dsUnz ds fy, i;kZoj.k vuqdwy Hkh gksA 
 laLFkku dh orZeku fofHkUu bekjrksa dh vf/kdre mi;ksfxrk ,oa fn[kkoV gsrq 

vkUrfjd ,oa ckgjh lkt lTtk ds fMt+kbu ds fo"k; esa ijke'kZ A 
 d{kk&d{k vk/kkjHkwr lkexzh O;oLFkk fu;a=.k A 
 laLFkku esa fd, tk jgs dk;Z dk fu"iknu] fu;a=.k rFkk rduhdh lfefr ds ek/;e 

ls izek.khdj.k A 
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 ty ds laj{k.k rFkk vf/kdre mi;ksx ds fo"k; esa dne mBkuk A 
 ifjlj esa Js"B xq.kdkjh is;ty lqfuf'pr djuk A 
 ifjlj esa gfj;kyh gsrq /;ku nsuk rFkk ijke'kZ nsuk A 
 vif'k"V ty fuLrkj.k iz.kkyh rFkk blds j[k&j[kko bR;kfn ds fo"k; esa vuqJo.k 

,oa ijke'kZ A 
 ubZ rFkk vfrfjDr o"kkZ ty nksgu iz.kkyh fodflr djuk A 
 orZeku ty vkSj lhoj ykbZul dk uohuhdj.k djuk A 

 osLV mRikn ls [kkn dh mi;ksfxrk ds fy, izHkkoh ;kaf=dh fMtkbu djukA 
 xzs okVj ds izHkkoh bLrseky ls is;ty ds U;wure bLrseky ds fy, ckxokuh 

vuqHkkx ds lkFk leUo;A 
 Nr dh ty Vafd;ksa] Nr] ikuh ds dwyj bR;kfn dh fu;fer lQkbZA 
 iz;ksx'kkyk esa ikuh dh ekud tkap ls ikuh dh xq.koRrk dh fu;fer tkapA 
 lHkh Hkoukas o laLFkku dh vU; dherh lkefxz;ksa@midj.kksa dk chek djokuk] lHkh 

bekjrksa@d{kk&d{kksa dk lwphdj.kA 
 udkjk lkeku dks U;wure le; esa fBdkus yxkukA 
 Hkouksa rFkk 'kkSpky;ksa dks fof'k"V tu leqnk; dh izkFkfedrkvksa ds vuq:i <+kyukA 
 fofHkUu Hkouksa dk ukedj.kA 

12. Development and Maintenance of Civil, Estate, Electrical, Telephone and 

Refrigeration and Air Conditioning Services:    

Detailed planning for new / renovation / maintenance of building including its civil, 

electrical, mechanical, electronics and any addition or demolition. The committee will 

submit its report including budgetary requirements to the Director for its approval.  The 

committee will also suggest that what agency should be hired for execution. The co-

ordinator shall ensure that no alteration/demolation shall be done without his prior 

permission.  The detailed scope of work will be as follows:  
 

      Civil 

 Planning and preparing preliminary drawings and designs for the maintenance and 

renovation to be carried out in the institute. This may include maintenance and 

renovation of existing buildings, labs, rooms, auditorium, lecture hall, residences etc. 

 Planning proper pitched roads and pedestrian walkways. 

 Working towards achieving zero solid waste system.  

 Sensitizing faculty, staff and students on campus development and beautification. 

 Planning energy efficient buildings which are also environmental friendly for the 

proposed International Centres for alternative energy, vocational education and 

software development.  

 Advising on design of interior and exteriors for better utilization and look of various 

existing institute buildings 

 Monitoring class room infrastructure  
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 Monitoring the execution of works being carried out in the institute and to certify the 

quality through technical committees.  

 Taking measures on conservation and optimum ulitisation. 

 Ensuring best quality drinking water in the campus. 

 Monitoring and advising on the greening of the campus. 

 Monitoring and advising on the waste-water disposal system and its maintenance etc. 

 Developing new and additional rain-water harvesting systems. 

 Renovating the existing water and sewer lines. 

 Designing an effective mechanism for utilization of the manure produced from waste. 

 Coordinating with horticulture section for effective use of grey water to minimize use 

of drinking water.  

 Regular cleaning of overhead water tank, roof top, water coolers etc 

 Regular checking of quality of water by standard tests of water in laboratories 

 Insurance of institute buildings and expensive materials/equipments, naming of all 

buildings and rooms 

 Disposing write off material at appropriate place in no time 

 Restructuring building and toilets as per the needs of differently abled persons 

 Enrollment of different buildings. 

fo|qr~ 
 fctyh ds fcyksa dk le; ij Hkqxrku lqfuf'pr djuk A 
 ykbZu oksYVst bySfDVªdy ikoj ij dk;Z dj jgs deZpkfj;ksa dh lqj{kk lqfuf'pr 

djuk A 
 laLFkku ds loZj rFkk vU; egRoiw.kZ LFkyksa ij mi;qDr cSd&vi lqfuf'pr djukA 
 ifjlj esa mi;qDr LFky ij lkSj ÅtkZ mRiknu gsrq ;kstuk rS;kj djuk A 
 bekjrksa esa lkSj ÅtkZ }kjk ikuh dks xje djuk] lkSj ,y bZ Mh ykbZVsa bR;kfn 

yxkus ds fy, ;kstuk rS;kj djuk A 
 ifjlj esa ÅtkZ dh [kir dks de djus ds fy, cf<+;k izdk'k i)fr dh ;kstuk 

rS;kj djukA 
 ifjlj esa fo|qr~~ usVodZ rFkk vkiwfrZ ds cf<+;k fodkl dh ;kstuk ds fo"k; esa 

ijke'kZ A 
 laLFkku esa miyC/k fo|qr~~ dh mi;ksfxrk ds fo"k; esa ijke'kZ A 
 fo|qr tfu=ksa] nwjHkk"k ,Dlsat bR;kfn dk j[k&j[kko rFkk izpkyuA 
 lkSj ÅtkZ la;a= dh {kerk o n{krk dks fu;fer :Ik ls fu;af=r djuk A 

Electrical  

 Ensuring in time deposition of electrical bills 

 Ensuring proper safety of employees who are handling line voltage electrical power 

 Ensuring proper back up at institute server and other important locations  

 Planning for solar power generation in the campus wherever feasible. 

 Planning for deployment of solar water heating, solar LED lights etc in all buildings. 
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 Planning efficient lighting system in the campus to reduce the energy consumption. 

 Advising on planning of efficient development of electrical network and supply in the 

campus.  

 Advising on efficient utilization of available electricity in the institute.  

 Maintaining and operating electrical generators, telephone exchange etc. 

 Monitoring the output of solar power plant regularly 

bySDVªksfudh 
 laLFkku lapkj iz.kkyh ¼nwjHkk"k ,Dlsat½ dh mfpr fØ;k'khyrk lqfuf'pr djuk A 
 laLFkku lapkj iz.kkyh ds fy, mi;qDr cSVjh cSdvi lqfuf'pr djuk A 
 okf"kZd j[k&j[kko lafonk ¼,,elh½ dk izHkkoh iz;ksx djuk A 
 nwjHkk"k fcyksa dk le; ij Hkqxrku lqfuf'pr djuk A 
 

Electronics 

 Ensuring proper functioning of institute communication system (telephone exchange). 

 Ensuring suitable battery backup for the institute communication system. 

 Making effective use of Annual Maintenance Contract (AMC) 

 Ensuring in time deposition of telephone bills 

;kaf=dh  
 ok;q 'khryu vkSj okrkuqdwyu dh izHkkoh mi;ksfxrk lqfuf'pr djuk A 
 okf"kZd j[k&j[kko lafonk dk izHkkoh iz;ksx djukA 
 n{k 'khryu rFkk okrkuqdwyu dk;Z lqfuf'pr djukA iz;kl fd, tk,axs fd 'khryu 

Hkkj U;wure gks vkSj okrkuqdwydkas dk dsoy rHkh bLrseky gks tc okrkoj.k vrho 
izfrdwy gks A 

Mechanical 

 Ensuring effective utilization of air cooling and air conditioning. 

 Making effective use of AMC. 

 Ensuring efficient cooling and air-conditioning work. Efforts shall be made that 

cooling load shall be minimized and air conditioners shall be operated only in extreme 

weather. 

13- rduhdh laLFkkuksa vkSj laLFkku ds deZpkfj;ksa ds fy, iqjLdkj ;kstuk A 
 rduhdh laLFkkuksa ¼cgqrduhdh rFkk bathfu;fjax egkfo|ky;½ rFkk laLFkku ds 

deZpkfj;ksa n~~okjk Hkjs tkus okys izi= dks vfUre :Ik nsuk A 
 mRRkj {ks= esa iM+us okys cgqrduhdh rFkk vfHk;kaf=dh egkfo|ky;ksa ¼ljdkjh rFkk 

futh nksuksa½ ds fy, iqjLdkj ;kstuk ds ckjs esa lwpuk izlkfjr djukA 
 rduhdh laLFkkuksa ds v/;{k] 'kkld e.My@funs'kd@fo'ofo|ky; ds 

midqyifr@jkT; ds rduhdh f'k{kk funs'kky; n~~okjk fof/kor~ :i ls Hksts x, 
vkosnu izkIr djukA 
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 izi= ds fofHkUu 'kh"kksaZ ds vUrxZr vad fn, tkus laca/kh ;kstuk dks vfUre :Ik 
nsukA 

 Lohd`r ekin.M ds vk/kkj ij vkonuksa dk ewY;kadu rFkk rduhdh laLFkkuksa dh 
laf{kIr lwph cukukA  

 laf{kIr lwph eas vk, rduhdh laLFkkuksa esa vk/kkjHkwr lqfo/kkvksa rFkk ladk; lnL;ksa 
bR;kfn ds izR;{k iqujh{k.k ds fy, tkuk A  

 iqjLdkj fotsrkvksa dk p;u djukA 
 

13. Award Scheme for Technical Institutions and Institute Employees:  
 Finalizing the proforma to be filled by Technical Institutions (both Polytechnics and 

Engineering Colleges) and the Institute employees. 
  Disseminating of information about the Award Scheme to Polytechnics and 

Engineering Colleges of Northern Region (both Government and Private). 
  Receiving completed applications from the technical institutions duly forwarded by 

their Chairman, Board of Governors / Director / VC of Universities / State Directorate 
of Technical Education. 

  Finalizing the marks allocation scheme under different heads of the proforma. 
  Evaluating applications as per the approved criteria and short listing of technical 

institutions. 
  Visiting selected short listed technical institutions for a physical review of the 

infrastructure and faculty etc. 
  Finalizing prize winners. 

 

14- laLFkku ds vkS"k/kky; lfgr deZpkjhx.k dY;k.k ,oa f'kdk;rsa fuokj.k%  
 izR;sd deZpkjh dh dk;kZy;hu f'kdk;rsa lquuk ¼efgyk mRihMu ,dd lfgr fof/k 

,dd laca/kh ekeyksa ds vfrfjDr½A 
 deZpkfj;ksa dh f'kdk;rksa ds laca/k esa iz'kklu dks loksZfpr jk; nsukA 
 jk"Vªh; [;kfr izkIr laLFkkuksa }kjk deZpkfj;ksa ds fy, viuk, x, tu dY;k.k 

mik;ksa ds laca/k esa iz'kklu dks izLrko HkstukA  
 iz'kklu rFkk deZpkfj;ksa ds chp etcwr lsrq ds :i esa Hkwfedk fuHkkukA  
 Nk=kokliky rFkk ladk; izHkkjh iz'kklu ds lkFk ijke'kZ djds deZpkjhx.k rFkk 

fo|kfFkZ;ksa ds fy, thou lqj{kk nokbZ;ksa dh lwph ,d= djuk vkSj ;g lqfuf'pr 
djuk fd nokb;k¡ laLFkku ds vkS"k/kky; esa miyC/k gksa A  

 MkWDVj ds lkFk fopkj&foe'kZ djuk fd laLFkku ds vkS"k/kky; esa ekudksa ds 
vuqlkj Bksl LokLF; lqfo/kk dSls lqfuf'pr dh tk,A  

 vkS"k/kky; dk okf"kZd vk; O;; iV rS;kj djukA  
 iwoZ vuqHko ds vk/kkj ij laLFkku esa izkFkfed fpfdRlk lqfo/kk,a rFkk vkikrdkyhu 

lsokvksa ds lq/kkj ds fy, izLrko rS;kj djukA 
 MkWDVj dh lsokvksa ds ckjs esa vkxs vfuok;Z dkjZokbZ djus gsrq iz'kklu dks vius 

fopkj nsukA 
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14. Staff Welfare and Grievances including Institute Dispensary:  
 Entertaining individual employee’s official grievance (excluding issues related to the 

harassment against women cell or legal cell). 
 Understanding and recommending the appropriate solution to the administration 

regarding employee's grievance. 
 Proposing welfare measures for the faculty and staff based on the practices followed 

in the institutes of national repute to the administration. 
 Acting as a strong link between the employee and the administration. 
 Collecting the list of life saving medicines for the staff and students in consultation 

with   wardens and F/I, Administration and ensuring the availability of medicines in 
institute dispensary. 

 Interacting with the doctor to propose suggestions to improve the health care facilities 
of the institute as per the norms. 

 Preparing annual budget of the dispensary. 
 Preparing proposals to improve emergency services and first aid facilities in the 

institute as per the past experience. 
 Submitting feedback to administration about the services of doctor for further 

necessary action 

 15- eq[; lrdZrk vf/kdkjh % 
 lqj{kkRed i{k % 

 Hk"Vªkpkj dnk'k; lekIr gks ;k U;wure gks bl vk'k; ls laLFkku ds orZeku 
fu;eksa rFkk dk;Ziz.kkyh dh foLr`r :i ls tkap ,oa ijh{k.k djukA  

 laLFkku esa laosnu'khy@Hk"Vªkpkj laHkkfor txgksa ¼inksa½ dh igpku djuk vkSj ,sls 
LFkyksa ij rSukr deZpkfj;ksa ij ut+j j[kukA  

 laHkkfor vlQy iz.kkyh] gks jgs Hk"Vªkpkj vFkok dnk'k;rk dk irk yxkus gsrq 
vfu;ksftr fujh{k.k rFkk fu;fer fujh{k.k dh ;kstuk cukuk vkSj ykxw djukA  

 lansgiw.kZ vkpj.k okys vf/kdkfj;ksa@LVkQ ds fo"k; esa utj j[kuk rFkk  
 vf/kdkfj;ksa dh fuEufyf[kr ds laca/k esa lR;fu"Bk ls tqM+s vkpj.k fu;eksa dks ykxw 

djus gsrq eql~rSn jgukA  
o okf"kZd lEifr C;kSjk 
o vf/kdkjh }kjk Lohd`r migkj dk C;kSjk 
o csukeh fofue; dk irk yxkuk 
o futh QeksZa vFkok futh O;olk; bR;kfn esa fu;qDr lacaf/k;ksa ds laca/k esa  

n.Muh; i{k  
 lHkh fLFkfr;ksa esa lrdZrk ekeyksa dk 'kh?kzrk ls fuiVku lqfuf'pr djukA  dsUnzh; 

lrdZrk vk;ksx ds lkFk ijke'kZ fd, tkus okys ekeyksa ds laca/k esa vFkkZr~ D;k 
ekeyk lrdZrk n`f"Vdks.k okyk gS] ij fu.kZ; gj gkyr esa lhohvks }kjk gh fy;k 
tk,xk] ;fn mlesa Hkh lansg gS rks mls funs'kd ds le{k izLrqr fd;k tk ldrk 
gSA  
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 lqfuf'pr djuk fd D;k pktZ 'khV] vkjksi] vfHkdFku] lk{; lwfp;ka vkSj nLrkost 
bR;kfn lko/kkuhiwoZd rS;kj fd, x, gSa vkSj ;g Hkh lqfuf'pr djuk fd D;k   
vuq'kklfud izkf/kdkjh dh vksj ls Hksts tkus okys ,sls nLrkost+ ftu ij fuHkZj 
jgus dh t:jr gS] mijksDr lk{; vfHkdFku pktZ 'khV lfgr tgka Hkh laHko gks 
vfHk;qDr vf/kdkjh ds ikl igqapk fn, x, gSaA  

 lqfuf'pr djuk fd fujh{k.k vf/kdkjh ds ikl Hksts tkus okys nLrkostksa dh 
lko/kkuh iwoZd NVuh dj yh xbZ gS] vkSj mUgsa rRijrk iwoZd izsf"kr dj fn;k 
x;k gS A  

 lqfuf'pr djuk fd fujh{k.k vf/kdkjh dh fu;qfDr esa dksbZ foyEc ugha gS vkSj 
foyEcdkjh ;qfDr;ka ugha viukbZ xbZ gaS A  

 lqfuf'pr djuk fd vuq'kklfud izkf/kdkjh ds vfUre vkns'k ds fy, fujh{k.k 
vf/kdkjh dh fjiksVksZa dh dk;Z&izfØ;k lgh rjhds ls vkSj vfoyEc :i ls gks xbZ 
gSA 

 ea=ky;@foHkkx ds v/khuLFk vuq'kklfud izkf/kdkjh }kjk ikfjr vkns'k dks bl n`f"V 
ls ns[kus gq, Nkuchu djuk fd D;k leh{kk ds fy, vk, ekeys dks iwjk dj 
fn;k vFkok ugha A  

 lqfuf'pr djuk fd lhchvkbZ dks lkSais x, vFkok muds Lo;a }kjk lwpuk bdV~Bh 
djus ds fy, vkjEHk fd, x, ekeys dh Nkuchu esa mls ¼lhchvkbZ dks½ mfpr 
lg;ksx iznku fd;k x;k gSA  

 vfHk;qDr vf/kdkjh }kjk ntZ dh xbZ fjV ;kfpdk ds lanHkZ esa mfpr dkjZokbZ 
djukA  

 lqfuf'pr djuk fd dsUnzh; lrdZrk vk;ksx ds lkFk tgka Hkh t:jh Fkk ijke'kZ dj 
fy;k x;k gSA lrdZrk fu;ekoyh esa fu/kkZfjr le; lhekvksa dk fofHkUu fLFkfr;ksa ds 
vuq:i ;FkklEHko vuqikyu fd;k x;k gSA  

 lqfuf'pr djuk fd vk;ksx ds ikl C;kSjs rRijrk ls tek djok fn, x, gSaA  
 laLFkku esa lrdZrk dk;ksZa ds fy, ekStwn O;oLFkkvksa dks le; & le; ij leh{kk 
djuk rkfd lrdZrk dk;ksZa dk 'kh?kzrk iwoZd ,oa izHkkoh :i ls fuiVku lqfuf'pr 
gks A  

 lqfuf'pr djuk fd l{ke vuq'kklfud vf/kdkjh lrdZrk ekeyksa dh izfdz;k esa 
fcyEcdkjh vFkok fgpfdpkgV rks ugha viuk jgs A ,slk tkurs gq, yksd lsodksa] 
fo'ks"kr;k ,sls vf/kdkjh tks lsok& fuo`Rr gks jgs gSa dh vuko';d lgk;rk djukA  

 lqfuf'pr djuk fd lsok&fuo`r gksus okys yksd&lsodksa ds fo:} ekeys] Qkbyksa ds 
xqe gksus tSls dkj.kksa dh otg ls le; & lhek esa pwd rks ugha gks xbZ gS vkSj 
fjVk;j gks jgs vf/kdkjh ds ekeys esa ikfjr vkns'k le; ij fØ;kfUor¼ykxw½ gks 
x, gSa ,oe~ 
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 lqfuf'pr djuk fd vuq'kklfud ekeys esa pktZ&'khV nsus dh frfFk ls fujh{k.k 
vf/kdkjh dks fjiksVZ tek djokus dh vof/k lkekU;r% Ng eghus ls vf/kd ugha 
gksuh pkfg, A  

15. Chief Vigilance Officer:  

      On the Preventive Side: 

 Examining in detail the existing rules and procedures of the institute with a view to 

eliminate or minimise the scope for corruption or malpractices. 

 Identifying the sensitive / corruption prone spots in the institute and keep an eye on 

the officials posted in such areas. 

 Planning and enforcing surprise inspections and regular inspections to detect the 

system failures and existence of corruption or malpractices. 

 Maintaining proper surveillance on officers/staff of doubtful integrity and 

 Ensuring prompt observance of Conduct Rules related to integrity of the Officers, like 

o Annual Property Returns 

o Gifts accepted by the officials 

o Benami transactions 

o Regarding relatives employed in private firms or doing private business etc. 

On the Punitive Side: 

 Ensuring speedy processing of vigilance cases at all stages. In regard to cases 

requiring consultation with the Central Vigilance Commission, a decision as to 

whether the case had a vigilance angle shall in every case be taken by the CVO who, 

when in doubt, may refer the matter to the Director. 

 Ensuring that charge-sheet, statement of imputations, lists of witness and documents 

etc. are carefully prepared and copies of all the documents relied upon and the 

statements of witnesses cited on behalf of the disciplinary authority are supplied 

wherever possible to the accused officer along with the charge-sheet. 

 Ensuring that all documents required to be forwarded to the Inquiring Officer are 

carefully sorted out and sent promptly. 

 Ensuring that there is no delay in the appointment of the Inquiry Officer and that no 

dilatory tactics are adopted by the accused officer or the Presenting Officer. 

 Ensuring that the processing of the Inquiry Officer's Reports for final orders of the 

Disciplinary Authority is done properly and quickly. 

 Scrutinizing final orders passed by the Disciplinary Authorities subordinate to the 

Ministry / Department with a view to see whether a case for review is made out or 

not. 

 Ensuring that proper assistance is given to the C.B.I. in the investigation of cases 

entrusted to them or started by them on their own source of information. 

 Taking proper and adequate action with regard to writ petitions filed by accused 

officers. 
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 Ensuring that the Central Vigilance Commission is consulted at all stages where it is 

to be consulted and that as far as possible, the time limits prescribed in the Vigilance 

Manual for various stages are adhered to. 

 Ensuring prompt submission of returns to the Commission. 

 Reviewing from time to time the existing arrangements for vigilance work in the 

Institute to ensure expeditious and effective disposal of vigilance work. 

 Ensuring that the competent disciplinary authorities do not adopt a dilatory or low 

attitude in processing vigilance cases, thus knowingly otherwise helping the subject 

public servants, particularly in cases of officers due to retire. 

 Ensuring that cases against the public servants on the verge of retirement do not 

lapse due to time-limit for reasons such as misplacement of files etc. and that the 

orders passed in the cases of retiring officers are implemented in time and 

 Ensuring that the period from the date of serving a charge-sheet in a disciplinary 

case to the submission of the report of the Inquiry Officer, should, ordinarily, not 

exceed six months. 

16-foHkkxh; inksUufr lfefr%   
 deZpkfj;ksa dh inksUufr dh ik=rk ,oa mi;qDrrk dk QSlyk djukA  
 t:jr iM+us ij ik=rk ijh{kk vk;ksftr djukA  
 iz'u&i= rS;kj djuk] ijh{kk ysuk rFkk ijh{kk esa dk;Z fu"iknu dk ewY;kadu 

djukA  
 t:jr iM+us ij lk{kkRdkj ysukA 
 ckgjh fo"k;&fo'ks"kKksa ds lkFk lEidZ djukA  
 foHkkxh; inksUufr lfefr dh cSBdsa fuf'pr le; ij vk;ksftr djuk rFkk cSBdksa 

ds dk;Zo`Rr dks vfUre :i nsukA  

16. Departmental Promotion Committee:  
 Judging eligibility and suitability of employees for promoting. 
 Conducting eligibility tests, if required. 
 Setting of question papers, conducting of tests and evaluating performance in tests. 
 Conducting interview, if required. 
 Liaisoning with outside experts. 
 Organizing meetings of Departmental Promotion Committee and finalizing the 

minutes of the meeting(s). 
 

17-[ksydwn fodkl dk;ZØe%  
 [ksydwn izfrLi/kkZvksa dk vk;kstu] vUrj egkfo|ky; [ksydwn izfrLi/kkZ,a vk;ksftr 

djuk] ifjlj rFkk ifjlj ls ckgj fofHkUu [ksydwn izfr;ksfxrkvksa ds fy, 
fo|kfFkZ;ksa rFkk LVkQ dk p;u djuk] fofHkUu [ksydwn xfrfof/k;ksa esa fo|kfFkZ;ksa dks 
midj.k rFkk lqfo/kk,a iznku djuk A 
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 laLFkku ds deZpkfj;ksa rFkk fo|kfFkZ;ksa dks 'kkjhfjd nq:Lrh dh t:jr ds fy, 
tkx:d djuk A  

 laLFkku ds vfrfFk & x`g esa 'kkjhfjd nq:Lrh dsUnz rS;kj@j[k&j[kko djuk A 
 laLFkku ds cSMfe.Vu dksVZ dks lqfu;ksftr@j[k&j[kko djuk A 
 dsUnzh; eSnku ds bnZ&fxnZ Mxj ¼VªSd½ cukuk A  
 okyhckWy ds eSnku dks csgrj djuk A 
 vfrfFk&x`g ds ihNs u, cSMfe.Vu dksVZ dks rS;kj djuk A 
 lfefr dh ekfld cSBdsa vk;ksftr djuk A  

17. Sports Development Programme:  

 Arranging sports meet, organizing inter-collegiate sports competition, selecting 

students and staff for various sports activities on and off campus, providing 

equipment and facilities to students in various sports categories.  

 Creating awareness among institute employees and students of need for physical 

fitness.  

 Developing/maintaining fitness centre in institute guest house. 

 Upgrading/maintaining the institute badminton court. 

 Developing a track around the central lawn. 

 Improving the volleyball ground 

 Developing new badminton court at the backside of guest house 

 Holding monthly meetings of the committee. 

18-lkaLd`frd dk;ZØe] Lokxr lekjksg] fonkbZ lekjksg] vkil esa feydj bdV~Bs gksuk%    
 vUrj egkfo|ky; lekjksg ¼okf"kZd lkaLd`frd dk;ZØe½ rFkk fofo/k vU; dk;ZØeksa 

dh ;kstuk cukuk vkSj mUgsa vk;sftr djukA  
 ifjlj ds ckgj izfrLi/kkZ,a vk;ksftr djuk rFkk buesa Hkkx ysus okys fo|kfFkZ;ksa 

dh igpku djukA 
 ,sls fo|kFkhZ ftUgksaus [ksydwn rFkk lkaLd`frd xfrfof/k;ksa esa cf<+;k izn'kZu fd;k gS] 

ds fy, okf"kZd c/kkbZ fnol vk;ksftr djukA  
 fu/kkZfjr xfrfof/k;ksa ds fy, vfHkizsjd vkfFkZd laj{k.kA 
 uohuhdj.k ds le; lHkk&Hkou dks fQj ls ifjdfYir djus esa lEink lfefr 

dks lg;ksx nsukA  
 uohuhdj.k ds nkSjku lHkk&Hkou esa vko';d izdk'k] /ofu rFkk eksVj pkfyr inkZ 

O;oLFkk dks Ø; djuk@yxkukA  
 lqfuf'pr djuk fd D;k uohuhdj.k ds nkSjku v'kDrtuksa dks iznku dh tkus 

okyh lqfo/kkvksa dh O;oLFkk dj nh xbZ gSA  
 okf"kZd fnol] 26 tuojh] 15 vxLr vFkok dksbZ vU; fo'ks"k fnol tSls fofHkUu 

voljksa ij lkaLd`frd dk;ZØe vk;ksftr djukA  
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 ubZ HkrhZ rFkk ckgj tk jgs ladk; rFkk deZpkjhx.kksa gsrq fonkbZ jkf= Hkkst rFkk 
Lokxr lekjksg vk;sftr djukA  

18. Cultural Programme, Reception, Farewells, Get-together: 

 Planning and organizing inter-collegiate festivals (annual cultural program) and 
various other events  

 Handling off-campus competitions and identifying students to participate.  
 Organizing annual felicitation day for students who have excelled in sports and 

cultural activities.   
 Motivating sponsorship for scheduled activities.  
 Assisting estate committee in redesigning the auditorium at the time of renovation 

 Procuring/installing necessary light, sound and motorized curtain systems in the 

auditorium during renovation. 

 Ensuring that necessary provisions are made during renovation to provide access to 

persons with disabilities. 

 Organizing cultural functions on different occasions like Annual Day, 26th January, 

15th August or any special occasions.   

 Organizing farewell dinner and reception party for outgoing and newly joined 

faculty and staff. 

19- vuqns'kkRed lalk/ku foi.ku bdkbZ ¼bZjew½%  
 bdkbZ esa miyC/k lalk/kuksa dh lwph rS;kj djukA 
 lacaf/kr foHkkx ds lkFk ijke'kZ djds lkexzh dk ewY; r; djukA  
 fiNys o"kZ ds nkSjku lHkh foHkkxksa esa fodflr lkexzh ¼iqLrdsa] ekWM~;wy] jhMlZ] 

lkWQ~Vos;j] vuqns'kkRed lkexzh] fMt+kbu izf'k{k.k fdV] ohfM;kst+ bR;kfn½ bdV~Bh 
djukA  

 miyC/k lalk/kuksa ds vk/kkj ij ukekoyh rS;kj djukA  
 bdkbZ esa foØ; gsrq laLFkku dh if=dk,a j[kukA  
 csph xbZ lkexzh ds lkFk fu%'kqYd vkoaVu gsrq laLFkku dk lwpuki=] dk;Z&;kstuk 

dh izfrfyfi] laLFkku dh miyfC/k;ksa laca/kh nLrkost] foHkkxh; foojf.kdk j[kukA  
 {ks= ds lHkh cgqrduhdh rFkk bathfu;fjax egkfo|ky;ksa esa miyC/k ukekoyh izsf"kr 

djukA  
 fuosnu i= izkIr djuk] vkns'k ds vk/kkj ij mRiknu lkexzh dh izfr;ka rS;kj 

djuk ¼izkIr Hkqxrku ds vk/kkj ij½ rFkk ikVhZ dks lkexzh HkstukA  
 foHkkx }kjk rS;kj dh xbZ lkexzh ds izdk'ku gsrq izdk'kd ls lEidZ djuk vFkok 

foHkkxksa dks fofHkUu izdk'kdksa ds lkFk lEidZ lk/kus esa lqfo/kk iznku djukA 
 fofHkUu foHkkxksa@dsUnzksa }kjk rS;kj dh xbZ lkexzh rFkk mRikn ds izdk'ku dks 

lqfuf'pr djukA 
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 izn'kZuh LFky dk j[k&j[kko djuk rFkk ,slh lkexzh ftldh ekax vf/kd jgrh gS] 
lkexzh dh izk;ksftr izfr;k¡ rS;kj djokrs gq, lkeku dk vkof/kd ewY;kadu 
lqfuf'pr djukA  

 laLFkku dks fjiksVZ djuk rFkk izkIr Hkqxrku dks laLFkku ds ys[kk vuqHkkx esa tek 
djukA  

19. Instructional Resources Marketing Unit (IRMU):  
 Compiling the list of resources available in the unit.  

 Deciding the cost of the product in consultation with the concerned department. 

 Collecting the developed material (Books, Modules, Readers, Software, Instructional 

Materials, Design, Training kits, videos etc) in all the departments during previous 

years   

 Preparing catalogue on the basis of available resources 

 Keeping copies of institute journal in the unit for sale 

 Keeping institute newsletter, copy of O-plan, achievement document of the institute, 

department brochure for free distribution with the sold material. 

 Sending the available catalogue to all the polytechnics and engineering colleges of the 

region.  

 Receiving request, making copies of the product as per order (based on the received 

payment) and sending the materials to the party. 

 Contacting the publisher to publish the material developed by department or 

facilitating the department to get in touch with various publishers. 

 Ensuring publishing the materials and products developed by the various departments 

/ Centres. 

 Maintaining the display room and ensuring periodic evaluation of the order to make 

sufficient copies of displayed materials, which have more demands. 

 Reporting to the institute and submitting the payment received to the accounts section 

of the institute. 

20-Ø; lfefr%  
 Hkkjr ljdkj }kjk fu/kkZfjr mfpr Ø; izfØ;k dk fØ;kUo;u lqfuf'pr djukA  
 laLFkku ds fofHkUu foHkkxksa }kjk Ø; dh tkus okyh lkexzh dk fooj.k@fof'k"Vrk,a 

laxzfgr djukA  
 vis{kk ds vk/kkj ij lkexzh Ø; djus gsrq jk"Vªh; Lrj ds lekpkj i= ¼de ls 

de ,d vaxzsth ds rFkk ,d fgUnh ds lekpkj&i=½ esa [kqyh fufonk,a izdk'ku gsrq 
HkstukA  

 lekpkj&i= esa [kqyh fufonk,a Hkstus ls iwoZ bZ&Vs.Mj dh lHkh vko';drk,a 
lqfuf'pr djukA  

 bZ&Vs.Mj ds nkSjku rduhdh rFkk foRrh; cksyh dks [kksyus dh mfpr izfØ;k 
lqfuf'pr djukA 



22 
 

 laLFkku ds funs'kd }kjk vxzskf"kr fd, tkus ds ckn Ø; izfØ;k ds mfpr 
fØ;kUo;u gsrq Ø; Qkby dh Nkuchu@tkap djukA  

 tc dHkh t:jr iMs+] Ø; lfefr dh cSBdas vk;ksftr djuk  
 foRr o"kZ ds nkSjku fu;ksftr Ø; dk fujUrj /;ku j[kukA  
 lqfuf'pr djuk fd foRrh; o"kZ ds var esa vfr vko';d oLrqvksa dk gh Ø; gksA 

uksV % 1-0 yk[k :i, ls vf/kd Ø; dh tkus okyh lkexzh ls lacaf/kr Qkbyksa dh Ø; 
lfefr }kjk Nkuchu ;k tkap dh tkuh gS( blesa iqujko`fRr vkns'k] Mh th ,l 
,.M Mh nj Bsdk bR;kfn ij yh tkus okyh lkexzh Hkh 'kkfey gSA  

20. Purchase Committee:  
 Ensuring implementation of proper purchase procedure as laid down by Government 

of India. 
 Compiling the details / specifications of items to be purchased by different 

departments of the institute. 
 Issuing common open tenders in National newspapers (at least one english and one 

hindi newspaper) for purchase of items as per requirement. 
 Ensuring that all requirements of E-tender are in place before issuing open tender in 

newspapers.  
 Ensuring proper opening of technical and financial bids during E-tender.  
 Scrutinizing the purchase file for proper implementation of the purchase procedure, 

after it has been forwarded by the Director of the institute. 
 Conducting purchase committee meetings as and when required. 
 Keeping track of purchases planned during the financial year. 
 At the fag end of financial year, only very essential items shall be purchased. 

 

Note:  
All purchase files of items costing more than Rs. 1.0 lac are to be scrutinized by the 
Purchase Committee including repeat orders, DGS& D rate contract etc. 
 

21-lqj{kk rFkk vfXu 'keu midj.kksa dk izpkyu%  
 laLFkku esa ,sls LFkyksa dh igpku tgka vfXu rFkk vU; vkink laHkkfor gksA  
 bu vkinkvksa dh jksdFkke ds fy, deZpkfj;ksa gsrq izf'k{k.k f'kfoj vk;ksftr djukA  
 izkd`frd lalk/kuksa ls vFkok vU; fof/k;ksa }kjk i;kZIr ek=k esa izdk'k lqfuf'pr 
djokuk rkfd fuoklh bnZ & fxnZ ?kwers gq, ns[k ik,a A  

 ,sls LFky tks va/ksjs ds le; O;Lr jgrs gSa vFkok ,sls LFky tgka lkekU; jks'kuh 
Hkh ckf/kr jgrh gS mnkgj.kr;k Hkwry] f[kM+dh jfgr vkokl bR;kfn ij ;g 
lqfuf'pr djuk fd u dsoy lkekU; izdk'k cfYd cpko@vkikr izdk'k dh O;oLFkk 
Hkh gksuh pkfg,A  lkekU; jks'kuh ckf/kr gksus dh fLFkfr esa] Hkys gh ck/kk vfXu 
ls gks vFkok vU; dkj.k ls] cpko@vkikr izdk'k Lor% ty tkuk pkfg, vkSj 
lqj{kkRed LFky rd lqjf{kr :i ls pyus fQjus ds fy, cpko@vkikr jkLrs dks 
iw.kZr;k izdkf'kr j[kus gsrq tyrk jguk pkfg,A 
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 lqfuf'pr djuk fd lkekU; vkSj cpko@vkikr izdk'k ls vkarfjd rFkk ckgjh 
cpko jkLrs izdkf'kr gksrs gSa ,oa ckg~; izrhd] }kj tksM+] vkx yxus dh psrkouh 
nsus okys fu'kku rFkk vfXu 'ked Hkh fn[krs gSaaA 

 lqfuf'pr djuk fd dsUnzh; fctyh izokg ¼esu ls cSVjh fVªDdy pktZM~½ iwjs 
ifjlj esa izdk'kiqat ¼y;wfeujh½ ds lkFk tqM+k gSA ;g iz.kkyh lkekU; fo|qr~ izokg 
vlQy gksus ij ;k rks Lor% pkfyr gks tkrh gS ;k gj le; pkyw jgrh gS A 

 mi;qDr txgksa ij vfr vko';d fu'kku yxkukA ;s fu'kku o`Rrkdkj gksrs gaS vkSj 
uhyh i`"BHkwfe ij lQsn 'kCnksa ds :i esa fy[ks utj vkrs gSa A bl izdkj ds 
fu'kku esa  lcls lkekU; gS ^^vfXu }kj&cUn j[ksa** 

 lqfuf'pr djuk fd D;k lHkh lqj{kk fu'kku] lwpukiV~V rFkk ys[kk fp=h; fu'kku 
Lohd`r LokLF; rFkk lqj{kk O;oLFkkvksa ds vuq:i gSa A  

 mi;qDr vfXu 'keu midj.k iznku djokukA  
 lqfuf'pr djuk fd D;k vfXu 'keu midj.kksa dk lgh rjhds ls j[k&j[kko gks 
x;k gSA  

 lqfuf'pr djuk fd buds iz;ksx djus esa deZpkjh izf'kf{kr gkas A  

21.  Safety and Operation of Fire Fighting Equipments:  
 Identifying areas in the institute which are prone to fire and other calamity. 

 Organizing suitable training sessions for the employees to avert these calamities. 
 Ensuring an adequate degree of illumination, either by natural means or otherwise, in 

order that the occupants can see to move around. 
 Ensuring that not only normal lighting but also the escape lighting is provided in 

places  which are occupied during the hours of darkness or have areas in which the 
natural lighting is restricted, e.g. a basement, windowless accommodation etc, should 
be provided so that in the event of the normal visibility failing, either through a fire or 
otherwise, the escape lighting will automatically come on and remain on to provide 
illumination throughout the escape route for safe movement to a place of safety. 

 Ensuring that the normal and escape lighting are capable of illuminating the internal 
and external escape routes, exit signs, door fastenings, fire alarm call points and fire 
extinguishers. 

 Ensuring that a central power supply (batteries trickle charged from the mains) is 
connected to luminaries throughout the premises. This system either operates 
automatically on failure of the normal lighting circuit or is on at all times.  

 Putting up mandatory signs at appropriate places. These signs are circular, with white 
lettering on a blue background. The most common of this type is the “Fire Door – 
Keep Shut”. 

 Ensuring that all fire safety signs, notices and graphic symbols confirm to the 
approved Health and Safety provisions. 

 Providing suitable firefighting equipment. 
 Ensuring that fire fighting equipments are properly maintained. 
 Ensuring that staff is trained in its use. 
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22-ifjlj dh lqj{kk%  
 laLFkku ds ifjlj dh lqj{kk t:jrksa dk irk yxkuk vkSj mudh ;kstuk cukuk A  
 laLFkku ds lqj{kk igyqvksa dks /;ku esa j[kuk vkSj lqj{kk deZpkfj;ksa ds lkFk 

leUo; j[kukA  
 lqj{kk vf/kdkfj;ksa@deZpkfj;ksa ds dk;Z fu"iknu ij ut+j j[kukA  
 laLFkku esa vkxUrqdksa ds izos'k ,oa vkokxeu ij ut+j j[kukA  
 lqj{kk izfØ;k dks Lopkfyr cukukA 
 okgu esa gfFk;kj bR;kfn gksus dh laHkkouk ds lwpd laosnd lqfuf'pr djukA 
 laLFkku ds izos'k }kjksa ij vkokxeu leLr lkefxz;ksa ds nLrkost+ksa dh tkapA  

22.  Security of Campus: 
 Assessing and planning the security requirement of the institute campus. 
 Looking after the security aspects of the institute and coordinating with security staff . 
 Monitoring the work performance of security officials and staff. 
 Monitoring the visitor’s entry and movement into the institute. 
 Automation of security process 
 Sensors for assuring the availability of weapons etc. in the vehicle 
 Checking records of movable materials at the institute gates. 

 

23- okgu dk vuqj{k.k rFkk vkoaVu%  
 laLFkku ds okguksa dh t:jr dk irk yxkuk  
 okguksa dh [kjhn ds fy, ctV ;kstuk cukuk A  
 okgu dk vuqj{k.k C;kSjk rS;kj djukA  
 foHkkxh; dk;ksZa ds fy, fofHkUu vf/kdkfj;ksa gsrq okguksa dk izca/k rFkk vkoaVuA  
 laLFkku ds okguksa dh ejEer rFkk j[k&j[kkoA  
 foHkkx ds deZpkfj;ksa dh ru[kkg] vkdfLed bZa/ku rFkk ejEer fcyksa bR;kfn dk 

lR;kiuA  
 futh okguksa dks HkkM+s ij ysus ds fy, fdjk;k fu;r djukA  
 fofHkUu okguksa ds LVkWd jftLVj vkSj ykWx&cqd dk j[k&j[kkoA 
 fdjk, ij fd, x,@Bsds ij cqyk, x, pkydksa ds osru fcy rS;kj djukA 
 okguksa dh le; ij ba';ksjsal] iathdj.k djokuk rFkk iznw"k.k tkap djokukA  
 pkydksa ds fy, vkpj.k lafgrk ykxw djukA 
 vuqi;ksxh okguksa dks fu;ekuqlkj dk;Zokgh dj udkjk ?kksf"kr djukA  

23. Maintenance and Allotment of Vehicles:  
 Assessing the needs of the vehicles in the institute. 
 Planning budget for purchase of vehicles. 
 Preparing maintenance schedule of the vehicle. 
 Arranging and allotting vehicles to various officials for departmental works. 
 Repairing and maintaining institute vehicles. 
 Verifying pay bills of institute employees, contingency fuel and repair bills etc. 
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 Fixing of hiring charges of private vehicles. 
 Maintaining stock register and log book of different vehicles. 
 Preparing salary bills of hired/contractual drivers. 
 Ascertaining in-time insurance, registration and pollution check of vehicles 
 Implementing code of conduct for drivers. 
 Old vehicle shall be written off as per rules. 

 
24- baVjusV iz'kklu rFkk dEI;wVj vuqj{k.k%  

 baVjusV dh vuq;kstdrk dh mi;ksfxrk iwjh rjg ls lqfuf'pr djus gsrq laLFkku 
dh dk;Z ;kstuk rS;kj djuk A  

 ;g lqfuf'pr djuk fd ifjlsod ¼loZj½ ds lkFk&lkFk laLFkku dk ra= fdlh Hkh 
fLFkfr esa vlQy@[kjkc u gks A  

 fctyh xqy gksus ij iz;ksxdRrkZ dks vlqfo/kk u gks] bl n`f"V ls ikWoj cSd&vi 
lqfuf'pr djuk A  

 i`Fkd~ esy ifjlsod rFkk oSc ifjlsod LFkkfir djukA  
 laLFkku ds oSc ifjlsod] esy ifjlsod] baVjkusV dk cpkodkjh vuqj{k.k 

lqfuf'pr djukA  
 uscsjksa flLVe dk j[kj[kko] ftlesa 'kkfey gSa% Mh ,p lh ih] miHkksDrk uhfr;ka] 

miHkksDrk izca/ku] vuqJo.k] vkos"V fo'knrk vuqJo.k] vkos"V fo'knrk ds bLrseky 
dks Kkr djus gsrq ,e vkj Vh th] iksVZ izcU/ku rFkk osc fufgr oLrq NyuhA  

 lhMhVhih ifjlsod rFkk ijke'kZ ifj;kstuk ifjlsod dk j[k&j[kkoA 
 fLop] :Vj] okbZ&QkbZ fu;a=d tSls ra= midj.kksa dks izcaf/kr djukA 
 100 ,echih,l ,uds,u baVjusV tksM+ dk vuqj{k.kA  
 laLFkku ds ¼pkjksa vdknfed CykWd] Nk=kokl] vfrfFk&x`g½ vkSj ifjlj ¼iwjk 

vkoklh; {ks=½ ds rkj lfgr ,y,,u,l rFkk okbZ&QkbZ dk vuqj{k.k A  
 baVjusV dh vk/kkj Hkwr lkexzh ds fy, fo|qr~ forj.k izcaf/kr djuk A 
 MsLd VkWi dEI;wVjksa] ySiVkWi] fizaVjksa] Ldsujksa rFkk ra= midj.kksa] vkbZ@vks ckWDl] 

;wVhih dscyksa dh leL;k fuokj.k rFkk j[k&j[kko rFkk izdkf'kd Qkbcj dk 
j[k&j[kko A  

 fizaVjksa ds fy, ,pih&,eohlh nj lafonk izca/kuA 
 ifjlsod] MsLd VkWi dEI;wVj] ySiVkWi fizaVj] LdSuj] baVjusV yhtM+ ykbZu rFkk 

lHkh ra= midj.kksa ds fy, fof'k"Vrk,a rS;kj djuk A 
 vkWIjsfVax flLVe lkWQ~Vos;j rFkk fofHkUu ,fIyds'ku lkWQ~Vos;j dh dkfUQxfjax 

rFkk izca/kuA 
 baVjusV iz'kklu rFkk dEI;wVj vuqj{k.k ls lacaf/kr fofHkUu gkMZos;j ,oa 

lkWQ~Vos;j ds vf/kxzg.k ds fy, igy djukA 
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 laLFkku ds LVwfM;ks ds vfrfjDr ohfM;ks okrkZyki lqfo/kk,a LFkkfir djus esa ehfM;k 
dsUnz o vU; foHkkxksa dh enn djukA 

 okbZ&QkbZ ds iz;ksx ls lsDVj 29 vkSj lsDVj 42 ds edkuksa dh vuq;kstdrk vkSj 
vuqj{k.kA 

 laizs"k.k lq/kkjus gsrq deZpkfj;ksa dks vkbZih vk/kkfjr eksckbZy lEidZ lsok,a iznku 
djukA 

24. Internet Administration and Computer Maintenance: 
 Planning of institute connectivity and devising a mechanism to ensure full utilization 

of the internet connectivity. 
 Ensuring zero failures of the server as well as institute network. 
 Ensuring proper power back-up in case of power failure to avoid any inconvenience 

to   the incumbent. 
 Installing separate mail server and web server. 
 Ensuring preventive maintenance of Institute Web Server, mail server, intranet 

server 
 Maintaining Nebero system which includes DHCP, user policies, user management,  

monitoring, bandwidth monitoring, MRTG to know the usage of bandwidth, port  
management and web content filtering. 

 Maintaining CDTP Server and Consultancy Project Server. 
 Managing Network Devices such as switches, routers, Wi-Fi Controllers etc. 
 Maintaining 100 Mbps NKN Internet link. 
 Maintaining wired LANs and Wi-Fi of the institute (four academic blocks, hostels,  
        guest house) and campus (entire residential area). 
 Managing power distribution for internet infrastructure. 
 Troubleshooting and maintenance of desktop computers, laptops, printers, scanners 

and networking devices, I/O boxes, UTP cables and optical fiber maintenance. 
 Arranging HP-MVC rate contract for printers. 
 Preparing specifications for servers, desktop computers, laptops, printers, scanners,  
        Internet leased line and all networking devices. 
 Configuring and managing operating system software and various application  
        software. 
 Initiating procurement of various hardware and software related to Internet  
        Administration and Computer Maintenance. 
 Setting up of video conferencing facility except institute studio with the help of 

Media Centre and concerned HOD. 
 Connecting and maintaining sector 29 and sector 42 houses using Wi-Fi. 
 Providing IP based mobile connection services to employees for improving  
         the communication.  

25- laLFkku dh osclkbZV dk vuqj{k.k% 
 laLFkku dh osclkbZV dks fu;fer :i ls viMsV djuk ftlesa fuEufyf[kr igyw 
'kkfey gaS% 
o ,ulhVhbZ,y osc&iksVZy dk v|ru 
o vYidkyhu dk;ZØeksa ds ;kstuk ys[k esa la'kks/ku 
o vYidkyhu dk;ZØeksa dk vkadM+k vk/kkj izca/ku 
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o ladk; lnL;ksa dh Nfo vkadM+k vk/kkj izca/ku 
o dk;Z@fufonk foKkiu dks mRifjofrZr djuk 
o vfrfFk&x`g] Nk=kokl] Hkkstuky;@vYikgkj&x`g] vkS"k/kky; bR;kfn loZlkekU; 

lqfo/kk lwpuk,a v|ru djukA 
o lhMhVhlh ds vUrxZr fofHkUu foHkkxksa }kjk iznRr fo|kfFkZ;ksa ds fy, vkS|ksfxd 

izf'k{k.k laca/kh lwpukA 
o vYidkyhu dk;ZØe rFkk lEesyu@laxksf"B;ksa bR;kfn gsrq vkWu&ykbZu vkosnuA 
o 'kkld eaMy rFkk foRr lfefr laca/kh dk;Zo`RrA 
o ,ebZ@ih,pMh izos'k foKkiu ,oa lHkh lacaf/kr lwpuk,a] ,ebZ ijh{kk vkadM+k iV 

rFkk ijh{kk ifj.kkeA 
o laLFkku ds deZpkfj;ksa ds lEifRr fooj.k viyksM djukA 
o lHkh vfuok;Z nLrkost+ ;Fkk jSfxax ds fo:) vf/klwpuk,a] vkj Vh vkbZ 

fofu;e] efgykvksa ds fo:) ,oa detksj oxksZa ds mRihM+u ekeysA 
o fo|kfFkZ;ksa ds vfHkHkkodksa gsrq] fu;kstdksa gsrq] loZlk/kkj.k gsrq] laLFkku ds 

deZpkfj;ksa gsrq] fo'ofo|ky;] vf[ky Hkkjrh; rduhdh f'k{kk ifj"kn~] ekuo 
lalk/ku fodkl ea=ky; bR;kfn gsrq lHkh lacaf/kr lwpuk,a viyksM djukA 

o laLFkku dh useh xfrfof/k;ksa gsrq vko';d izi=A 
o isij dh [kir dks de djus rFkk lwpuk izlkj.k esa de ls de le; yxkus 

gsrq baVªkusV dh l{ke mi;ksfxrkA 
o laLFkku ds vkUrfjd ifji=@lwpuk,a viyksM djukA 
o lsokfuo`Rr deZpkfj;kas dh lwpuk lfgr laLFkku dh funsZf'kdk A 
o laLFkku ds lHkh deZpkfj;ksa ds fy, mi;ksxh uSnkfud iz;ksx'kkykvksa dh lwphA 

25. Institute Website Maintenance:  
 Regularly updating institute web site which includes: 

o Updation of NCTEL web-portal. 

o Amendments in short-term course schedule. 

o Short term courses database management. 

o Faculty profile database management. 

o Updation of Job/ Tenders advertisement. 

o Common facilities information updates including Guest House, Hostels, 

Mess/Canteen, Dispensary etc. 

o Information regarding industrial training for students under CDTC offered by 

various departments. 

o Online application for Short Term Courses and conferences/seminars etc. 

o Uploading BOG and Finance Committee meetings minutes. 

o M.E./Ph.D. Admission advertisements and all related information, M.E. exam 

date-sheet and results. 

o Property details of institute employees. 
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o All mandatory documents such as anti ragging notifications, RTI regulations, 

harassment against women and weaker sections. 

o All related information required by parents of the students, employers, general 

public, institute employees, University, AICTE, MHRD etc. 

o All proforma needed for routine activities of the institute. 

o Efficient utilization of intranet for reducing the time required in information 

transmission and excessive paper work. 

o Uploading of internal circulars/notices. 

o Institute directory including information of retired employees. 

o List of diagnostic laboratories useful for all institute employees. 
 

26-QuhZpj Ø; djuk] ejEer rFkk j[k&j[kko djuk% 
 laLFkku ds deZpkfj;ksa ds vuqjks/k ij Lohd`r fu;eksa rFkk Ø; izfØ;k dk 

vuqikyu djrs gq, ubZ QuhZpj vkbVesa Ø; djukA 
 ejEer gks ldus okys QuhZpj dks ckgj ls flfoy lEink foHkkx ds lkFk 

lkeatL; LFkkfir dj Lohd`r izfØ;k ds vuqlkj ejEer djokukA 
 bl ckr dks lqfuf'pr djuk fd fdlh Hkh rjg dk QuhZpj laLFkku esa 

vuko';d u iM+k gksA 
26. Procurement, Repair and Maintenance of Furniture:  

 Procuring new furniture items on requests of institute employees following approved 

norms and purchase procedures. 

 Getting the furniture repaired if repairable from the outside service providers in 

coordination with Civil Estate departments as per approved procedures. 

 To ensure that no unused furniture shall lie in the institute premises 
 

27-ih, flLVe dk izpkyu ,oa vuqj{k.k djuk rFkk laLFkku esa dk;ZØeksa ds fy, 
QksVksxzkQh% 
 QSdYVh rFkk LVkQ dks tu&lEcks/ku flLVe iznku djus ds fy, midj.k Ø; 

djukA 
 QksVksxzkQh ds fy, midj.k Ø; djukA 
 ih, flLVe rFkk QksVksxzkQh ds fy, midj.k dk j[k&j[kkoA 
 ih, flLVe rFkk QksVksxzkQh ds fnu izfrfnu ds lgk;rk dk;Z dks lqfuf'pr 

djukA 
 ,ylhMh izkstsDVj ,oa vU; f'k{kk rduhdksa dk iw.kZ j[k&j[kkoA 
 laLFkku ds gj d{kk&d{k dks ubZ f'k{kk rduhdksa ls lqlfTtr djukA 

27. Operation and Maintenance of PA System & Photography for Programmes at  
      Institutes 

 Procuring equipment for providing public address system to faculty and staff. 
 Procuring equipment for photography. 
 Maintaining equipment for PA system and photography. 
 Ensuring day to day functioning of PA system and photography support. 
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 Ensuring proper functioning of all educational technologies including LCD projectors 
in the institute. 

 Ensuring every class room has been converted into smart class room. 

28- LFkku vkoaVu lfefr% 
 [kkyh iM+h Hkouksa dh txg dk irk yxkukA 
 foHkkx dh t:jr ds vk/kkj ij LFkku vkoafVr djukA 
 orZeku esa miyC/k Hkouksa dk ;FkklEHko mfpr mi;ksxA 
 lsDVj 42 esa iM+h [kkyh tehu dh mi;ksfxrk ds fy, [kkdk rS;kj djukA 

 

28. Space allocation Committee:  

 Identifying vacant space. 
 Allocating space as per need and requirement of the department. 
 Creating space by modifying the existing facilities for optimal utilization by various 

departments. 
 Identifying utility of available land in sector 42 

 

29-d{kk&d{k] lEesyu d{k] lfefr d{k] cksMZ d{k rFkk lHkk&Hkou vkoafVr djuk 
 lHkh lkewfgd midj.kksa] lqfo/kkvksa vkSj ewyHkwr lkexzh dk vuqj{k.kA 
 Hk.Mkj.k dk ys[kk&tks[kk j[kuk] fu;fer :i ls lHkh d{kk&d{kksa vkSj vU; bekjrksa 
ds {ks=ksa esa tkukA 

 visf{kr lsok,a iznku djus ds fy, Bsdsnkjksa ls lEidZ lk/kukA 
 lfefr dh ekfld cSBdsa vk;ksftr djukA 

29. Allotment and Cleanliness of Classrooms, Conference Hall, Committee Room, Board 
      Room and Auditorium:  

 Maintaining all common equipments, facilities, and infrastructure.  

 Ensuring upkeep and maintaining the institute with good ambience, maintaining 

stock, regularly visiting all classrooms and other building areas. 

 Liaisoning with contractors providing required services. 

 Holding monthly meetings of the committee. 
 

30-ladk; lnL;ksa ds vkoklksa dk vkoaVu 
 iz'kklfud vuqHkkx }kjk foKkiu nsus ds ckn bPNqd ladk; lnL;ksa ls vkosnu izkIr 
djukA 

 vkokl vkoaVu lfefr dh cSBdsa vk;ksftr djuk vkSj ojh;rk rFkk vU; ik=rk 
ekudksa ds vk/kkj ij vkokl vkoafVr djukA 

 'kkld eaMy@funs'kd }kjk le;&le; ij fn, x, funsZ'kksa dh vuqikyuk djukA 
 vkokl vkoaVu fu;eksa esa vko';drk ij vk/kkfjr la'kks/ku mfpr ek/;e }kjk 
djokukA 

30. Allotment of Faculty Residences: 
 Receiving applications from interested staff members after advertisement by the  
     Administrative section. 
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 Conducting house allotment committee meeting and finalizing allocation of    
    residence based on seniority and other eligibility criteria.  
 Keeping track of the directions by the BOG / Director from time to time. 
 Suggesting need based amendments in house allotment rules. 

 

31-deZpkjhx.k vkokl dk vkoaVu% 
 iz'kklfud vuqHkkx }kjk foKkiu nsus ds ckn bPNqd deZpkfj;ksa ls vkosnu izkIr  
djukA 

 vkokl vkoaVu lfefr dh cSBdsa vk;ksftr djuk vkSj ojh;rk rFkk vU; ik=rk 
ekudksa ds vk/kkj ij vkokl vkoafVr djukA 

 'kkld eaMy@funs'kd }kjk le;&le; ij fn, x, funsZ'kksa dh vuqikyuk djukA 
 vkokl vkoaVu fu;eksa esa vko';drk ij vk/kkfjr la'kks/ku mfpr ek/;e }kjk 
djokukA 

31. Allotment of Staff Residences:  
 Receiving applications from interested staff members after advertisement by the 

administrative section. 
 Conducting house allotment committee meeting and finalizing allocation of residence 

based on seniority and other eligibility criteria.  
 Keeping track of the directions by the BOG / Director from time to time. 
 Suggesting need based amendments in house allotment rules. 
 

32-Hkkstuky; rFkk dSaVhu% 
 Hkkstuky; rFkk dSaVhu dk izHkkoh izca/ku lqfuf'pr djukA 
 fu;r dky ij vkof/kd tkap djrs gq, Hkkstu rFkk [kk| inkFkksZa dh xq.koRrk 
lqfuf'pr djukA 

 O;atu lwph] dSaVhu esa gksus okyh [kk| lkexzh] mudh njsa bR;kfn dk fu.kZ; djrs 
le;] jgus okys yksxksa dh lgHkkfxrk lqfuf'pr djukA 

 Hkkstuky; rFkk dSaVhu lfefr lqPkk: cukukA 
 ;g lqfuf'pr djuk fd D;k dSaVhu izca/ku] Hkkstuky; rFkk vU; fcyksa esa c<+kSrjh] 
laLFkku ds iz'kklu }kjk Lohd`r njksa ds vuqlkj gh djrk gSA 

32. Mess and Canteen:  
 Ensuring effective management of the mess and canteen. 

 Ensuring quality of food and eatables by periodic checks at appropriate intervals. 

 Ensuring participation of residents while deciding menu, items in the canteen, their 

rates etc. 

 Making mess and canteen committee functional. 

 Ensuring that mess and canteen administration raises mess and other bills as per the 

rates approved by the institute administration. 
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33-Nk=kokl iz'kklu&yM+ds% 
 yM+dksa ds Nk=kokl dk izca/ku izHkkoh :i ls lqfuf'pr djukA 
 fo|kfFkZ;ksa ds fy, vkpkj O;ogkj rFkk vU; fu;e cukuk] ;s fu;e Nk=kokl 
vkoaVu ds le; izR;sd vkoaVrh dks fn;k tkuk lqfuf'pr djukA 

 lqfuf'pr djuk fd Nk=kokliky dks iwjk vf/kdkj gS fd og fdlh Hkh le; vFkok 
laLFkku iz'kklu dh lgk;rk fy, fcuk gh fdlh Hkh dejs dh tkap dj ldrk gSA 

 jSfxax ds fo:) mik;ksa dks ykxw djokuk pwafd jSfxax vijk/k gS] dkuwu ds vUrxZr 
n.Muh; gS vkSj bl ij iw.kZ :i ls jksd gSA  ;fn dksbZ fo|kFkhZ jSfxax djrs gq, 
ik;k tkrk gS rks mls rRdky Nk=kokl@laLFkku ls fu"dkflr dj fn;k tk, ,oa 
Hkkjr ljdkj ds fu;ekuqlkj dkjZokbZ gks A 

 ;g lqfuf'pr djuk fd dksbZ Hkh fo|kFkhZ fdlh Hkh izdkj dk gfFk;kj] Msxj] 
lkbfdy psu] yksgs dh NM+ ;k fdlh vU; fdLe ds gfFk;kj@'kL= ugha j[ksxkA  
;fn Nk=kokl esa jgus okys fdlh Hkh fo|kFkhZ ds ikl ,sls gfFk;kj bR;kfn ik, tkrs 
gSa rks mls rRdky LFkkuh; iqfyl esa Hkst fn;k tk, vFkok rRdky gh Nk=kokl ls 
fu"dkflr dj fn;k tk, A 

 ;g lqfuf'pr djuk fd Nk=kokl ifjlj esa dksbZ Hkh Nk;kfp= u rks fn[kk;k tk, 
vkSj u gh mldks Nkik tk,A 

 lqfuf'pr djuk fd vfrfFk j[kus ds fy, Nk=kokliky ls iwoZ fyf[kr vuqefr yh 
xbZ gSA 

 ;g lqfuf'pr djuk fd 'kjkc ;k vU; u'khyh vkSj eknd oLrqvksa dk mi;ksx 
Nk=kokl esa u gksA  ;fn dksbZ Nk= eknd oLrqvksa dk mi;ksx djrk gqvk ik;k 
tkrk gS rks mls rRdky gh Nk=kokl ls fu"dkflr dj fn;k tk, A 

 Nk=kokl esa jgus okyksa dks ;g Kkr djokuk fd dejksa esa Hkkstu rS;kj djuk 
l[r euk gSA  

 ;g lqfuf'pr djuk fd Nk=] Nk=kokl fu;eksa dk iw.kZr;k ikyu djsaxs] ,slk u 
djus ij muds fo:) vuq'kklukRed dkjZokbZ dh tk,xhA 

 ;g lqfuf'pr djuk fd dejksa esa fctyh dk lkeku tSls ghVj] fctyh dh izSl 
bR;kfn bLrseky u gksA 

 Nk=kokl esa jgus okyksa dks eq[;ky; NksM+us dh vuqefr iznku djukA 
33. Hostel Administration – Male: 

 Ensuring effective management of the male hostel.  

 Framing conduct and other rules for the students. Same shall be given to every 

resident at the time of hostel allotment.  

 Ensuring that hostel wardens have full authority to check any room in the hostel at 

any time with or without the help from institute administration. 

 Ensuring implementation of anti-ragging measures as ragging is a cognizable offence, 

punishable under the law and is strictly banned. Any student involved in any kind of 
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ragging will be liable for immediate expulsion from the hostel/institute, and action as 

per the direction of the Government of India. 

 Ensuring that no student shall posses any type of fire arms, daggers, cycle chains, 

rods, iron rods or any other kind of weapons. Hostel inmates found in possession of 

the above will be handed over to the local police or expelled from hostel immediately.  

 Ensuring that no video film is shown/screened in the hostel premises.  

 Ensuring that guests are allowed on prior written permission of the warden. 

 Ensuring that consumption of alcohol and other intoxicants and drugs are strictly 

prohibited. Anyone found consuming alcohol or drugs will be expelled from the 

hostel immediately.  

 Educating the residents that cooking food in the hostel room is strictly prohibited.  

 Ensuring that students shall abide by the decisions of the hostel wardens with respect 

to enforcement of the hostel rules failing which strict disciplinary action may be 

taken. 

 Ensuring prohibition on use of electrical appliances such as heaters, electrical irons 

etc. in hostel.  

 Granting station leave to hostellers.  

34-Nk=kokl iz'kklu&yM+fd;k¡ 
 yM+fd;kas ds Nk=kokl dk izca/ku izHkkoh :i ls lqfuf'pr djukA 
 fo|kfFkZ;ksa ds fy, vkpkj lafgrk rFkk vU; fu;e cukuk] ;s fu;e Nk=kokl 
vkoaaVu ds le; izR;sd vkoaVrh dks fn, tk,axsA 

 lqfuf'pr djuk fd Nk=kokliky dks iwjk vf/kdkj gS fd og fdlh Hkh le; vFkok 
laLFkku iz'kklu dh lgk;rk fy, fcuk gh fdlh Hkh dejs dh tkap dj ldrk gSA 

 jSfxax ds fo:) mik;ksa dks ykxw djokuk pwafd jSfxax vijk/k gS] dkuwu ds vUrxZr 
n.Muh; gS vkSj bl ij iw.kZ :i ls jksd gSA  ;fn dksbZ fo|kFkhZ jSfxax djrs gq, 
ik;k tkrk gS rks mls rRdky Nk=kokl@laLFkku ls fu"dkflr dj fn;k tk, ,oa 
Hkkjr ljdkj ds fu;ekuqlkj dkjZokbZ gksA 

 ;g lqfuf'pr djuk fd dksbZ Hkh fo|kFkhZ fdlh Hkh izdkj dk gfFk;kj] Msxj] 
lkbfdy psu] yksgs dh NM+ ;k fdlh vU; fdLe ds gfFk;kj@'kL= ugha j[ksxkA  
;fn Nk=kokl esa jgus okys fdlh Hkh fo|kFkhZ ds ikl ,sls gfFk;kj bR;kfn ik, tkrs 
gSa rks mls rRdky LFkkuh; iqfyl esa Hkst fn;k tk, vFkok rRdky gh Nk=kokl  ls 
fu"dkflr dj fn;k tk,A 

 ;g lqfuf'pr djuk fd Nk=kokl ifjlj esa dksbZ Hkh Nk;kfp= u rks fn[kk;k tk, 
vkSj u gh mldks Nkik tk,A 

 lqfuf'pr djuk fd vfrfFk j[kus ds fy, Nk=kokliky ls iwoZ fyf[kr vuqefr yh 
xbZ gSA 
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 ;g lqfuf'pr djuk fd 'kjkc ;k vU; u'khyh vkSj eknd oLrqvksa dk mi;ksx 
Nk=kokl esa u gksA  ;fn dksbZ Nk= eknd oLrqvksa dk mi;ksx djrk gqvk ik;k 
tkrk gS rks mls rRdky gh Nk=kokl ls fu"dkflr dj fn;k tk, A 

 Nk=kokl esa jgus okyksa dks ;g Kkr djokuk fd dejksa esa Hkkstu rS;kj djuk 
l[r euk gSA  

 ;g lqfuf'pr djuk fd Nk=] Nk=kokl fu;eksa dk iw.kZr;k ikyu djsaxs] ,slk u 
djus ij muds fo:) vuq'kklukRed dkjZokbZ dh tk,xhA 

 ;g lqfuf'pr djuk fd dejksa esa fctyh dk lkeku tSls ghVj] fctyh dh izSl 
bR;kfn bLrseky u gksA 

 Nk=kokl esa jgus okyksa dks eq[;ky; NksM+us dh vuqefr iznku djukA 
34. Hostel Administration – Female:  

 Ensuring effective management of the girls hostel.  

 Framing conduct and other rules for the students. Same shall be given to every 

resident at the time of hostel allotment.  

 Ensuring that hostel wardens have full authority to check any room in the hostel at 

any time with or without the help from institute administration. 

 Ensuring implementation of anti-ragging measures as ragging is a cognizable offence, 

punishable under the law and is strictly banned. Any student involved in any kind of 

ragging will be liable for immediate expulsion from the hostel/institute. 

 Ensuring that no student shall posses any type of fire arms, daggers, cycle chains, 

rods, iron rods or any other kind of weapons. Hostel inmates found in possession of 

the above will be handed over to the local police or expelled from hostel immediately.  

 Ensuring that no video film is shown/screened in the hostel premises.  

 Ensuring that guests are allowed on prior written permission of the warden. 

 Ensuring that consumption of alcohol and other intoxicants and drugs are strictly 

prohibited. Anyone found consuming alcohol or drugs will be expelled from the 

hostel immediately.  

 Educating the residents that cooking food in the hostel room is strictly prohibited.  

 Ensuring that students shall abide by the decisions of the hostel wardens with respect 

to enforcement of the hostel rules failing which strict disciplinary action may be 

taken. 

 Ensuring prohibition on use of electrical appliances such as heaters, electrical irons 

etc. in hostel.  

 Granting station leave to hostellers 
 

35-vfrfFk&x`g&I 
 ;g lqfuf'pr djuk fd vfrfFk&x`g laLFkku ds lHkh vfrfFk;ksa dks vkokl o Hkkstu 
lqfo/kk,a iznku djsxk] c'krsZa fd vkokl lqfo/kk,a miyC/k gksaA 

 vfrfFk&x`g vkoaVu] fu;a=.k vkSj vuqj{k.k gsrq fu;e vkSj fofu;e rS;kj djukA 
 vfrfFk&x`g ds fu;eksa vkSj fofu;eksa dh vuqikyuk lqfuf'pr djukA 
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 dejksa ds fdjk, rFkk jlksbZ ?kj dh lqfo/kkvksa ls izkIr /kujkf'k dks mfpr [kkrs esa 
tek djokukA 

 vfrfFk&x`g dh lQkbZ] LoPNrk rFkk vuqj{k.k lqfuf'pr djukA 
 vfrfFk&x`g esa vfrfFk;ksa ds irs] lEidZ fooj.k] izHkkj lqfo/kkvksa bR;kfn dh 
miyC/krk lqfuf'pr djuk vkSj laLFkku dh oSclkbZV ij cqfdax QkeZ miyC/k 
djokukA 

 vfrfFk&x`g dk lqpk: izcU/kuA 
 le;&le; ij vfrfFk&x`g dk fdjk;k fu/kkZj.k djukA 
 vfrfFk&x`g esa 'kjkc o ekal ds lsou ds izfrcU/k dks dM+kbZ ls ykxw djukA 

35. Guest House – I   

 Ensuring that guest house shall provide boarding and lodging to all institute guests 
subject to availability. 

 Framing rules and regulations for guest house allotment, monitoring and maintenance.  
 Ensuring compliance of rules and regulations of guest house.  
 Transferring money received through room rent and on behalf of mess facility in 

appropriate account. 
 Ensuring the cleanliness, hygiene and maintenance of the guest house. 
 Ensuring availability of address, contact details, charges, facilities in the guest house 

and booking form on the website of the institute.  
 Properly managing the guest house. 
 Deciding the rent of rooms regularly 
 To ensure that use of alcohol and non-veg. is prohibited in the guest house 

36- vfrfFk&x`g & II 
 vfrfFk&x`g dk lqpk: :i ls lapkyuA 
 ;g lqfuf'pr djuk fd vfrfFk&x`g laLFkku ds lHkh vfrfFk;ksa dks vkokl o Hkkstu 
lqfo/kk,a iznku djsxk] c'krsZa fd vkokl lqfo/kk,a miyC/k gksaA 

 vfrfFk&x`g vkoaVu] fu;a=.k vkSj vuqj{k.k gsrq fu;e vkSj fofu;e rS;kj djukA 
 vfrfFk&x`g ds fu;eksa vkSj fofu;eksa dh vuqikyuk lqfuf'pr djukA 
 dejksa ds fdjk, rFkk jlksbZ ?kj dh lqfo/kkvksa ls izkIr /kujkf'k dks mfpr [kkrs esa 
tek djokukA 

 vfrfFk&x`g dh lQkbZ] LoPNrk rFkk vuqj{k.k lqfuf'pr djukA 
 vfrfFk&x`g esa vfrfFk;ksa ds irs] lEidZ fooj.k] izHkkj lqfo/kkvksa bR;kfn dh 
miyC/krk lqfuf'pr djuk vkSj laLFkku dh oSclkbZV ij cqfdax QkeZ miyC/k 
djokukA 

 vfrfFk&x`g dk lqpk: izcU/kuA 
 le;&le; ij vfrfFk&x`g dk fdjk;k fu/kkZj.k djukA 
 vfrfFk&x`g esa 'kjkc o ekal ds lsou ds izfrcU/k dks dM+kbZ ls ykxw djukA 

36. Guest House – II  

 Making guest house functional.  
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 Ensuring that guest house shall provide boarding and lodging to all Institute guests 
subject to availability. 

 Framing rules and regulations for guest house allotment, monitoring and maintenance. 
 Ensuring compliance of rules and regulations of guest house  
 Transferring money received through room rent and on behalf of mess facility in 

appropriate account. 
 Ensuring the cleanliness, hygiene and maintenance of the guest house. 
 Ensuring availability of the address, contact details, charges, facilities in the guest 

house and booking form on the website of the institute. 
 Properly managing the guest house.   
 Deciding the rent of guest house from time to time. 
 To ensure that use of Alcohol and non-veg. is prohibited in the guest house 

 

37- jktHkk"kk dk;kZUo;u% 
 vkUrfjd rFkk ckgjh laizs"k.k esa fgUnh ds iz;ksx dks c<+kok nsukA 
 fgUnh dks c<+kok nsus gsrq izfr;ksfxrk,a vk;ksftr djukA 
 laLFkku ds deZpkfj;ksa ds fy, fgUnh d{kk,a vk;ksftr djukA 
 laLFkku esa fgUnh ds iz;ksx dks c<+kus gsrq frekgh cSBdsa vk;ksftr djukA 
 fgUnh fnol@fgUnh ekg dk vk;kstuA 
 laLFkku ds deZpkfj;ksa dh fgUnh 'kCnkoyh esa lq/kkj ykukA 
 Hkkjr ljdkj dks izsf"kr djus gsrq fgUnh dh vkof/kd fjiksVZ rS;kj djukA 
 vko';drk vuqlkj fgUnh vuqokn dk;Z djukA 

37. Official Language Implementation: 

 Promoting use of hindi in internal and external communication.  

 Organizing contests for promoting use of hindi. 

 Organizing hindi classes for institute employees. 

 Holding quarterly meeting for monitoring use of hindi in the institute. 

 Observing Hindi Day/Hindi Month in the institute. 

 Improving hindi vocabulary of institute employees. 

 Preparing periodic reports on use of hindi for submission to Government of India. 

 Undertaking hindi translation work. 
 

38- jk"Vªh;@vUrjkZ"Vªh; fnol dk vk;kstu% 
 jk"Vªh;@vUrjkZ"Vªh; fnolksa dh egRrk ds fo"k; esa tkx:drk iznku djukA 
 ,sls voljksa ij iz[;kr fo"k;&fo'ks"kKksa dks O;k[;ku gsrq vkeaf=r djukA 
 ,sls fnol vk;ksftr djus ds fy, lkaLd`frd lfefr rFkk lEink dk;kZy; ds lkFk 
lEidZ djukA 

 lapkj ek/;eksa ds fy, izSl foKfIr;ka rS;kj djukA 
38. Organising National/ International Day:  

 Spreading awareness about importance of National/International days. 

 Inviting learned speakers to deliver talks on the subject. 

 Liaisoning with cultural committee and estate office for organizing the day. 
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 Preparing press release for the media. 
 

39- Lora=rk fnol] x.kra= fnol rFkk laLFkku fnol ds volj ij jk"Vªh; /ot+   
Qgjkuk% 
 x.kra= ,oa Lok/khurk fnol ij jk"Vªh; /ot+ QgjkukA 
 /ot+kjksg.k lekjksg ds volj ij deZpkfj;ksa rFkk ifjlj fuokfl;ksa dks Hkkx ysus 
ds fy, izsfjr djukA 

 izsj.kknk;h rFkk vfHkizsjd O;k[;kuksa ds fy, izca/ku djukA 
 jk"Vª HkfDr dh Hkkouk dks mtkxj djukA 

 

39. Hoisting of National Flag on Independence, Republic and Institute Days:  

 Organising for hoisting of National Flag on important occasions such as 15th August 

and 26th January 

 Mobilizing employees and campus residents for participation on flag hoisting 

ceremony 

 Organizing inspirational and motivational lectures. 

 Promoting a feeling of nationalism 
 

40- HkwriwoZ Nk= laxBu% 
 HkwriwoZ Nk= laxBu ds ra= dks lqn`<+ djus gsrq iz;kl djuk] bl laxBu dk 
foLrkj djuk] HkwriwoZ Nk=ksa ds lkFk vPNs laca/k cuk, j[kuk ,oa vdknfed ds 
lkFk&lkFk vU; dk;ksZa esa lg;ksx ysuk ;Fkk% xzh"edkyhu izf'k{k.k] orZeku fo|kfFkZ;ksa 
dk fu;kstu ,oa HkwriwoZ Nk=ksa ds lkFk fu;fer :i ls feyrs jgukA 

 laxBu dk iwjk ys[kk&tks[kk rS;kj djukA 
 laxBu ds fooj.k osclkbZV ij v|ru djukA 
 lfefr dh ekfld cSBdsa vk;ksftr djukA 

40. Alumni Association: 

 Making endeavor to maintain a network of alumni, furthering the progress of the 

alumni association, maintaining good relations with alumni, seeking support in 

academia and for summer training and placements of current students, organizing 

regular meets with the alumni.  

 Maintaining complete track of alumni of the institute. 

 Maintaining the updates of the alumni on website. 

 Holding monthly meetings of the committee 
 

41-xq.kkRed vk'oklu rFkk vkbZ,lvks izek.khdj.k% 
 laLFkku dh fofo/k xfrfof/k;ksa esa xq.koRrk ekin.Mksa dk vuqiz;ksx fodflr djukA 
 xq.kkRed igyqvksa ds fo"k; esa lwpuk izlkj.kA 
 xq.kkRed lfdZyksa dk mUu;u rFkk dk;Z'kkyk,a] laxksf"B;ka] fopkj&laxksf"B;ka vk;ksftr 

djukA 
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 laLFkku ds xq.kkRed ekin.Mksa dk vfHkys[ku rFkk vuqJo.k djuk] xq.kkRed lq/kkj 
laca/kh xfrfof/k;ksa ds fy, laLFkku dh eq[; ,tsalh ds :i esa dk;Z djuk rFkk 
okf"kZd xq.kkRed vk'oklu fjiksVZ ,oa le;&le; ij fu.khZr vU; ,slh gh fjiksVZsa 
rS;kj djukA 

 laLFkku ds vkUrfjd izR;k;u ny ds lkFk leUo;A 
 fof/kor :i ls Hkjk x;k izi= ,uch, dks lkSaiuk rFkk vuqorhZ dkjZokbZ djukA 
 lqfuf'pr djuk fd D;k xq.koRrk lwpd] ,uch, dh vis{kkvksa ds vuq:i gSA 
 ,uch, ds vkxeu ds fy, visf{kr vk;kstu djukA 
 laLFkku esa vkbZ,lvks iz.kkyh fØ;kUo;u lqfuf'pr djukA 
 lfefr dh ekfld cSBdsa vk;ksftr djukA 

 

41. Quality Assurance and ISO Certification: 

 Developing application of quality benchmarks / parameters in various activities of 

the institution. 

 Disseminating information on quality aspects. 

 Organizing discussions, workshops, seminars and promotion of quality circles. 

 Recording and monitoring quality measures of the institute, acting as a nodal agency 

of the institute for quality related activities and preparation of the annual quality 

assurance reports and such other reports as may be decided from time to time.  

 Coordinating with the internal accreditation team of the institute. 

 Submitting duly filled up proforma to NBA and follow up. 

 Ensuring that quality indicators are in place as per the needs of the NBA. 

 Making necessary arrangements of the NBA visit. 

 Ensuring implementation of ISO system at the institute.  

 Holding monthly meetings of the committee. 
 

42-laLFkku lwpuk&i=% 
 laLFkku ds lwpuk&i= esa izdk'ku gsrq ys[k vkeaf=r djukA 
 laLFkku esa le;&le; ij ?kfVr fo'ks"k dk;ZØeksa ds ckjs esa lwpuk vkSj laf{kIr 

fooj.k izkIr djukA 
 fofHkUu fo"k;ksa ds izdk'ku dk fu.kZ; ysus ds fy, cSBdsa vk;ksftr djukA 
 vkxkeh dk;ZØeksa vkSj fo"k;ksa ds izdk'ku ds fy, bedks ds lkFk lEidZ lk/kukA 
 laLFkku lwpuk&i= dk 'kCn lalk/ku] izwQ 'kks/ku vkSj lkexzh dks vfUre :i 

nsukA 
 lwpuk&i= dks ladk; lnL;ksa@deZpkjhx.kksa vkSj lacaf/kr laLFkkuksa@laxBuksa esa izsf"kr 

djukA 
42. Institute Newsletter:  

 Inviting articles for publication in institute newsletter 
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 Obtaining information and write ups about special events organized from time to 

time 

 Conducting meetings for deciding the publication of different contents. 

 Coordinating with IMCO for publishing forthcoming programmes and events 

 Word processing, proof reading and finalizing institute newsletter 

 Sending newsletter to faculty, staff and concerned institutions/organization. 
 

43-vkjVhvkbZ ds vUrxZr vihydRrkZ izkf/kdkjh% 
 lqfuf'pr djuk fd D;k ekaxh xbZ lwpuk vkosnd ds ikl fu/kkZfjr le; ij Hkst 

nh xbZ gS vFkok Hksth xbZ lwpuk ls vkosnd larq"V ugha gS] ,slh fLFkfr esa og 
izFke iqufoZpkj izkf/kdkjh tks lhihvkbZvks ls jSad eas ofj"B vf/kdkjh gS] dks 
vkosnu Hkst ldrk gSA ;g izkFkZuk lwpuk vkiwfrZ dh le;&lhek lekfIr dh frfFk 
ls vFkok lhihvkbZvks ls izkIr fu.kZ; ds ckn 30 fnu ds Hkhrj dh tk ldrh gSA 
tu izkf/kdkjh ds iqufoZpkj izkf/kdkjh dks 30 fnu dh vof/k ds Hkhrj izkFkZuk dks 
fuiVkuk gksrk gS vFkok fo'ks"k ifjfLFkfr;ksa esa izkFkZuk izkfIr ds 45 fnu ds Hkhrj 
fuiVku djuk gksrk gSA  ;fn izFke iqufoZpkj izkf/kdkjh izkFkZuk ds izR;qRrj esa 
fu/kkZfjr le; vof/k ds Hkhrj lwpuk ugha ns ikrk vFkok vihydRrkZ izFke 
iqufoZpkj izkf/kdkjh ds vkns'k ls larq"V ugha gSa rks og dsUnzh; lwpuk vk;ksx ds 
le{k nwljh izkFkZuk izLrqr dj ldrk gSA  izFke iqufoZpkj izkf/kdkjh }kjk fd, 
tkus okys fu.kZ; dh frfFk ls vFkok iqufoZpkj ls izkIr fu.kZ; dh okLrfod frfFk 
ls 90 fnu ds Hkhrj izkFkZuk dh tk ldrh gSA 

 lqfuf'pr djuk fd D;k dksbZ O;fDr dsUnzh; yksd lwpuk vf/kdkjh ds ikl bl 
dkj.k ls vkosnu tek ugha djok ik;k D;ksafd ml vf/kdkjh dks lacaf/kr yksd 
izkf/kdkjh }kjk fu;qDr ugha fd;k x;k gS vFkok yksd lwpuk vf/kdkjh us mldk 
fuosnu Lohdkj djus ls euk dj fn;k vFkok mlds vkosnu ;k vihy dks 
dsUnzh; yksd lwpuk vf/kdkjh vFkok iqufoZpkj izkf/kdkjh ds ikl vxzsf"kr djus ds 
fy, euk dj fn;k x;k gS] tSlk Hkh ekeyk gks vFkok vkjVhvkbZ vf/kfu;e ds 
vUrxZr ekaxh xbZ dksbZ Hkh lwpuk nsus ds fy, mls euk dj fn;k x;k gS vFkok 
vf/kfu;e esa fu/kkZfjr le;&lhek ds vUrxZr  ekaxh xbZ lwpuk ds fy, dksbZ 
izfrfØ;k O;Dr ugha dh xbZ vFkok mls tks 'kqYd jkf'k tek djokus ds fy, dgk 
x;k gS og mls vuqfpr le>rk gS vFkok mls nh xbZ lwpuk v/kwjh gS] xyr 
fn'kk dh vksj ys tkus okyh gS vFkok >wBh gS] ,slh n'kk esa og dsUnzh; lwpuk 
vk;ksx dks f'kdk;r dj ldrk gSA 

43. Appellate Authority under RTI: 

 Ensuring that if an applicant is not supplied information within the prescribed time 

limit, or is not satisfied with the information furnished to him, he/she may prefer an 

appeal to the first appellate authority who is an officer senior in rank to the CPIO. 

Such an appeal can be made within a period of 30 days from the date on which time 
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limit for supply of information expires or the decision of the CPIO is received. The 

appellate authority of the public authority is expected to dispose of the appeal within a 

period of thirty days or in exceptional cases within 45 days of the receipt of the 

appeal. If the first appellate authority fails to pass an order on the appeal within the 

prescribed period or if the appellate is not satisfied with the order of the first appellate 

authority, he/she may prefer a second appeal with the Central Information 

Commission within ninety days from the date on which the decision should have been 

made by the first appellate authority or was actually received by the appellant. 
 

 Ensuring that if any person is unable to submit a request to a Central Public 

Information Officer either by reason that such an officer has not been appointed by 

the concerned public  authority; or the Central Public Information Officer has refused 

to accept his or her application or appeal for forwarding the same to the Central 

Public Information Officer or the appellate authority, as the case may be; or he/she 

has been refused access to any information requested by him/her under the RTI Act; 

or he/she has not been given a response to a request for information within the time 

limit specified in the Act; or he/she has been required to pay an amount of fee which 

he/she considers unreasonable; or he/she believes that he/she has been given 

incomplete, misleading or false information, he/she can make a complaint to the 

Central Information Commission. 
 

44-vkjVhvkbZ ds vUrxZr tu lwpuk vf/kdkjh% 
lwpuk dk vf/kdkj vf/kfu;e 2005 ukxfjdksa dks ;g vf/kdkj nsrk gS fd og fdlh 
Hkh tu izkf/kdkjh ls lwpuk izkIr dj ldrk gSA  tu izkf/kdkjh dk dsUnzh; yksd 
lwpuk vf/kdkjh ¼lhihvkbZvks½ ukxfjd dks okLrfod lwpuk izkIr djus dk vf/kdkjh 
cukus esa eq[; Hkwfedk fuHkkrk gSA  vf/kfu;e ds vUrxZr mls dqN fof'k"V dRrZO; 
lkSais x, gSa vkSj mudk fuoZg.k u djus dh fLFkfr esa og n.Muh; gksrk gSA  
vr,o] lhihvkbZvks dks bl vf/kfu;e dk /;kuiwoZd v/;;u djuk pkfg, vkSj blds 
izko/kkuksa dks /;kuiwoZd le>uk pkfg,A  vf/kfu;e ds vUrxZr izkIr vkosnu dk 
fuiVku djrs le; fuEufyf[kr igyqvksa dks /;ku esa j[kuk pkfg,% 

 fdlh Hkh vkdkj esa dksbZ Hkh lkexzh] lwpuk gSA  blesa 'kkfey gS% fjdkMZl] 
nLrkost] eheks] bZ&esy] er@jk;] lykg] izsl foKfIr;ka] ifji=] vkns'k] ykWx cqdl~] 
lafonk,a] fjiksVsZa] isij] uewus] ekWMy fdlh Hkh bySDVªksfud vkdkj esa lekfgr MkVk 
lkexzhA  blesa fdlh futh fudk; ls lacaf/kr lwpuk Hkh 'kkfey gS ftls ml 
le; ij ykxw fdlh dkuwu ds rgr tu&izkf/kdkjh ds ek/;e ls izkIr fd;k tk 
ldrk gSA 

 vkjVhvkbZ vf/kfu;e dk v/;;u djuk vkSj mls le>ukA 
 yksxksa dks visf{kr lwpuk miyC/k djokukA 
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 lhvkbZlh dh osclkbZV ij frekgh fjiksVZ Mkyuk] ukxfjdksa }kjk nLrkost+ksa dk 
fujh{k.k lefUor djukA 

 lhvkbZlh@,lvkbZlh ds lkFk vihy dh lquokbZ] bl laca/k esa bZ&esy rFkk nwjHkk"k 
lans'kksa ds mRrjA 

44. Public Information Officer under RTI: 

The Right to Information Act, 2005 empowers citizens to get information from any 

'public authority'. The Central Public Information Officer (CPIO) of a public authority 

plays a pivotal role in making the right of a citizen to information a reality. The Act casts 

specific duties on him/her and makes him/her liable for penalty in case of default. It is, 

therefore, essential for CPIO to study the Act carefully and understand its provisions 

correctly. Following aspects should particularly be kept in view while dealing with the 

applications under the Act.  

 Information is any material in any form. It includes records, documents, memos, 

emails, opinions, advices, press releases, circulars, orders, logbooks, contracts, 

reports, papers, samples, models, data material held in any electronic form. It also 

includes information relating to any private body which can be accessed by the 

public authority under any law for the time being in force.  

 Studying and understanding the RTI Act. 

 Providing requisite information to people.  

 Uploading quarterly report in CIC website; coordinating inspection of documents by 

the citizens.  

 Hearing of appeals with CIC/SIC; replying to e-mails and phone calls in this regard. 
 

45-rduhdh l{kerk fodkl dsUnz% 
 vfHk;kaf=dh] cgqrduhdh rFkk vU; laxr fo"k;ksa ds fy, fo|kFkhZ xzh"edkyhu rFkk  

'khrdkyhu izf'k{k.k vk;ksftr djukA 
 vfHk;kaf=dh rFkk izkS|ksfxdh fo|kfFkZ;ksa ds fy, iz;ksx'kkyk l= vk;ksftr djukA 
 tehuh O;olkb;ksa ds fy, t:jr ij vk/kkfjr dk;ZØe vk;ksftr djukA 
 vdknfed laLFkkuksa ds lkFk&lkFk m|ksxksa ds fy, mRikn fodkl dks c<+kok nsukA 

45. Centre for Developing Technical Competencies: 

 Organising Students summer and winter training for engineering, polytechnic and 
other relevant streams. 

 Engaging laboratory sessions for engineering and technology students. 
 Organizing need based training programmes for field professionals. 
 Undertaking product development for industries as well as academic institutes. 

 

46-vkUrfjd ys[kk&ijh{k.k% 
 laLFkku dh Ø; rFkk Hk.Mkj izfØ;kvksa dks le>ukA 
 vkUrfjd ys[kk&ijh{k.k esa fpg~fur foHkkx ds Ø;&ekeyksa dh ckjhdh ls Nkuchu 

djukA 
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 ;g lR;kfir djuk fd D;k Hk.Mkj ;k vU; lkexzh dks miHkksT; vkSj vuqiHkksT; 
lkexzh ds :i esa lgh rjhds ls oxhZd`r fd;k gSA 

 Ø; djrs le; vkSj miHkksT; lkefxz;ksa dh mi;ksfxrk djrs le; gqbZ dfe;ksa dk 
irk yxkukA 

 vkUrfjd ys[kk&izfrosnu funs'kd ds le{k vuqeksnu ds fy, izLrqr djukA 
 vkUrfjd ys[kk&ijh{k.k izfrosnu dkss fof/kor~ :i ls funs'kd ls Lohd`r djokdj 

ys[kk vf/kdkjh vkSj lacaf/kr foHkkx dks lkSaiukA 
 lacaf/kr foHkkx ls ;g vis{kk jgrh gS fd og lfefr dh vkUrfjd ys[kk&ijh{k.k 

izfrosnu dh vuqikyuk djsaA 
46. Internal Audit:  

 Understanding purchase and store procedures of the institute. 
 Scrutinizing purchase transactions of  the department identified for the internal audit 
 Verifying whether the stocks and other items have been properly classified as 

consumable and non-consumables items. 
 Finding out deficiency, if any, in making purchases and utilizing the consumable 

materials. 
 Preparing internal audit report and submitting it to the Director. 
 Submitting internal audit report duly approved by the Director to Accounts Officer 

and concerned department. 
 The concerned department is expected to act upon the internal audit report of the 

committee.  
 

47-O;kolkf;d f'k{kk% 
 Hkkjr dh O;kolkf;d f'k{kk uhfr;ksa dks xgurk ls v/;;u djuk vkSj mls iw.kZ 

:i ls le>ukA 
 laLFkku ds ladk; lnL;ksa dks ljdkj dh O;kolkf;d f'k{kk uhfr;ksa dk ifjp; 

djokukA 
 jkT; ljdkjksa ds vuqjks/k ij muds fy, tkx:drk dk;Z'kkyk,a vk;ksftr djuk 
 ekuo lalk/ku fodkl ea=ky;] Hkkjr ljdkj dks le; ij lg;ksx iznku djukA 
 laLFkku }kjk le;&le; ij lkSais x, O;kolkf;d f'k{kk laca/kh dk;Z dks lEiUu 

djukA 
47. Vocational Education:  

 Studying and thoroughly understanding vocational education policies of the 
government. 

 Apprising faculty of the institute about the vocational education policies of the 
Government. 

 Organising awareness workshops for State Governments on request. 
 Providing timely support to MHRD, Govt. of India. 
 Undertaking vocational education related work as assigned by the institute from time 

to time. 
 

 
 



42 
 

48-fof/k dk;Z% 
 ekeyksa dh dkuwuh n`f"V ls tkap djukA 
 le;&le; ij dkuwuh ekeyksa ds enokj mRrj rS;kj djukA 
 ekeyksa dh dk;Z izfØ;k ds fy, ckgjh laxBuksa ls fof/k fo'ks"kKksa dks 'kkfey 

djukA 
 fof/k lfefr dh cSBdksa ds dk;Zo`Rr rS;kj djukA 
 'kkld eaMy dh Lohd`fr ds fy, mlls lacaf/kr dk;Zlwph ds :i esa rS;kj djukA 

 48. Legal Matters:  
 Examining the cases from legal point of view. 
 Preparing point-wise replies of legal cases from time to time. 
 Involving legal experts from outside organizations for processing the cases. 
 Preparing minutes of meetings of legal committee. 
 Preparing case related agenda item for the consideration of Board of Governors 
 

49-efgyk fo:) mRihMu ,dd% 
,dd dk dk;kZy; ,d 'kS{kf.kd lzksr gksus ds lkFk&lkFk laLFkku ds ladk; lnL;ksa] 
deZpkfj;ksa vkSj fo|kfFkZ;ksa ds fy, f'kdk;r dsUnz Hkh gSA  bldk 'kklukns'k ,sls 
ifjlj leqnk; lnL;ksa dks ftUgsa mRihfMr fd;k x;k gks] rVLFk vkRefo'oklh rFkk 
lg;ksxkRed ifjos'k iznku djuk gSA  ,dd ds fo'ks"k nkf;Ro fuEufyf[kr gSa% 

 ,dd }kjk fu/kkZfjr lek/kku ds vkSipkfjd rFkk vukSipkfjd mik;ksa dh f'kdk;r 
lacaf/kr ijke'kZ nsukA 

 mRihMu f'kdk;rksa dk le; ij rFkk U;k; laxr lek/kku lqfuf'pr djukA 
 vius ifjlj ds fo"k; esa ijke'kZ rFkk lg;ksxh lsokvksa laca/kh lwpuk iznku 

djukA 
 lqfuf'pr djuk fd fo|kfFkZ;ksa] ladk; lnL;ksa rFkk deZpkjhx.kksa dks mRihMu ,oa 

vkØe.k ds fo"k; esa uohure ,oa lEiw.kZ lkexzh iznku dh xbZ gSA 
 'kSf{kd fØ;kdykiksa ds ek/;e ls mRihMu ds ckjs ess ,slh tkx:drk dks c<+kok 

nsuk tks mRlkg&o/kZd gks] lEeku dks c<+kok ns ,oa ifjlj ifjos'k dks lqjf{kr 
j[ksA 

 ifjlj leqnk; dks muds lEekutud dk;Z vf/kdkj rFkk f'k{kk ifjos'k ds fo"k; 
esa lwpuk nsukA ,slk ekuk tkrk gS fd ;fn ge lEeku nsrs gaS] nwljksa ds lkFk 
O;ogkj djrs le; d:.kk iznf'kZr djrs gSa ,oa gekjh dFkuh ls nwljs vkgr u 
gksa rks blls mRihM+u jfgr ifjlj dk ekgkSy curk gSA vr,o lHkh ds izfr 
lEeku gh ifjlj leqnk; dk eq[; /;s; gSA 
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,dd fuEufyf[kr ds ek/;e ls bu y{;ksa dks izkIr djsxk% 
o eqfnzr lkexzh] iksLVjksa rFkk foKkiu&i= ds forj.k ,oa ifjpkyu] mRiknu ds 

ek/;e ls lwpuk izlkfjr djukA 
o ladk; lnL;ksa@deZpkfj;ksa rFkk fo|kfFkZ;ksa ds fy, mRihM+u ds ckjs esa tkx:d 

dk;Z'kkyk,a vk;ksftr djukA bldk y{; vkilh xSj vkgrdkjh rFkk fuHkZ; 
okrkoj.k iSnk djuk gSA 

o ijke'kZ&xqIr ijke'kZ lsok ,d egRoiw.kZ lsok gS pwafd blls ?kVuk dks fuMj 
gksdj crkus dk lkgl feyrk gS  vkSj vkgr gqvk O;fDr ;g dSls ?kfVr 
gqvk] ;g Hkh crk nsrk gS] D;ksafd ySafxad :i ls  mRihfMr ekeys cgqr gh 
de la[;k esa mtkxj gksrs gSa vkSj ;g vfr laosnu'khy ekeyk gSA 

49.  Harassment against Women Cell:  

The office of the cell is an educational resource as well as a complaint centre for the 

members of the faculty, staff and students of the institute. Its mandate is to provide a 

neutral, confidential and supportive environment for members of the campus community 

who may have been harassed. Specific responsibilities of the cell are: 

 Advising complainants of the informal and formal means of resolution as specified 

by the cell; 

 Ensuring fair and timely resolution of harassment complaints; 

 Providing information regarding counselling and support services on our campus 

 Ensuring that students, faculty and staff are provided with current and 

comprehensive materials on harassment and assault; 

 Promoting awareness about harassment through educational initiatives that 

encourages and fosters a respectful and safe campus environment. 

 Informing the campus community of their right to a respectful work and learning 

environment. It is believed that if we practice respect, exercise empathy in our 

interactions with others and do not hurt anyone through what we say or do then we 

can create a campus that is free of harassment. Simple respect for all on the campus 

community is thus the focus.  
 

The Cell seeks to achieve these goals through: 

o Disseminating of Information – through production, distribution and circulation 

of printed materials, posters and handouts 

o Organising awareness workshops – about harassment for faculty, non-teaching 

staff and students. The aim is to develop non-threatening and non-intimidating 

atmosphere of mutual learning. 

o Counseling – Confidential counseling service is an important service as it 

provides a safe space to speak about the incident and how it has affected the 

victim because sexual harassment cases are rarely reported and is a sensitive 

issue. 
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50-vkbZlhVh vk/kkfjr izf'k{k.k dk;ZØe&f'k{kk 'kkL=% 
 fu/kkZfjr fo"k;&lwph] le;&lkfj.kh rFkk fo"k; fo'ks"kKksa dk fooj.k le; jgrs 

rS;kj djukA 
 vdknfed o"kZ izkjEHk gksus ls iwoZ gh laLFkku dh osclkbZV ij mijksDr lwpuk 

MkyukA 
 lacaf/kr jkT;ksa ds lEidZ vf/kdkfj;ksa ds lkFk ijke'kZ djds jkT; 

cksMksZa@fo'ofo|ky;ksa ds lkFk lEidZ c<+kukA 
 dk;ZØeksa dk lapkyuA 

50. ICT based Training Programmes - Pedagogy   
 Preparing in advance the content, the time table and details of resource persons  
 Hosting the above information on institute website before the commencement of 

academic year 
 Liaisoning with the State Boards / Universities in consultation with liaison officers 

of the concerned states. 
 Conducting the programmes. 
 

51-lkeqnkf;d fodkl dkWyst ;kstuk ds vUrxZr izf'k{k.k dk;ZØe% 
 lkeqnkf;d dkWyst ;kstuk dh /kkj.kk le>uk vkSj vH;arjhd`r djuk A 
 lkeqnkf;d dkWyst ;kstuk dh /kkj.kk ds ckjs esa ladk; lnL;ksa rFkk deZpkfj;ksa dks 

voxr djkukA 
 lkeqnkf;d dkWyst ;kstuk laca/kh dk;ZØeksa esa mifLFkr gksukA 
 ;kstuk ds ckjs esa tkx:drk dk;Z'kkyk,a@laxksf"B;ka vk;ksftr djukA 
 ekuo lalk/ku fodkl ea=ky;] Hkkjr ljdkj dks le;&le; ij visf{kr lg;ksx 

nsukA 
51. Training Programmes under Community Development College Scheme 

 Understanding and internalizing the concept of community college scheme. 
 Apprising faculty and staff of the institute about the concept of community college 

scheme. 
 Attending events pertaining to community college scheme. 
 Organizing awareness workshops / seminars about the scheme. 
 Providing required support to MHRD, Government of India from time to time. 

 

52-vkbZlhVh vk/kkfjr izf'k{k.k dk;ZØe&rduhdh% 
 fu/kkZfjr fo"k;&lwph] le;&lkfj.kh rFkk fo"k; fo'ks"kKksa dk fooj.k le; jgrs 

rS;kj djukA 
 vdknfed o"kZ izkjEHk gksus ls iwoZ gh laLFkku dh osclkbZV ij mijksDr lwpuk 

MkyukA 
 lacaf/kr jkT;ksa ds lEidZ vf/kdkfj;ksa ds lkFk ijke'kZ djds jkT; 

cksMZ@fo'ofo|ky;ksa ds lkFk lEidZ c<+kukA 
 dk;ZØe vk;ksftr djukA 
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52. ICT Training Programmes – Technical:  
 Preparing in advance the content, the time table and details of resource persons. 
 Hosting the above information on the institute website before the commencement of 

the academic year 
 Liaisoning with the State Board / Universities in consultation with Liaison Officers 

of the concerned states. 
 Conducting the programmes. 
 

53-laLFkku dk ihvkjvks@izSl uksV% 
 laLFkku ds izoDrk ds :i esa dk;Z djukA 
 ek/;eksa ds fofHkUu izdkjksa ls vketu dks laLFkku dh uhfr;ksa rFkk vfHk:fp;ksa ds 

fo"k; esa voxr djokukA 
 lekt esa laLFkku dh lsok,a c<+kukA 
 vketu o fof'k"Vtu dks /;ku esa j[krs gq, mUurdkjh uhfr;ksa dh ;kstuk 

cukukA 
 ;fn izxfr'khy xfrfof/k;ksa ;k ubZ vfrfjDr xfrfof/k;ksa ds ckjs esa dqN eqn~ns 

iuirs gSa rks vketu rFkk ehfM;k dks mudk mRrj nsukA 
53.  Institute PRO / Press Note:  

 Acting as a spokes person for the institute. 

 Conveying the policies and interests of the institute to the public through various 
forms of media. 

 To promote the services of the institute in the society 
 Plan promotional strategies, keeping the target audience in mind. 
 To address the queries of the public and the media, if some issues arise about 

ongoing activities or new activities being added. 
 

54-,u,ebZvkbZlhVh% 
 Hkkjrh; mPp f'k{kk iz.kkyh dk mn~xe mPp f'k{kk esa xq.kkRed c<+kSrjh dh n`f"V 

ls dbZ dkj.kksa ls gqvk ;Fkk% mPp f'k{kk esa fujUrj c<+ jgs ukekadu y{; fdUrq 
ijeJs"Brk esa lalk/ku ck/kk,a% xq.koRrk esa vlhe deh&dq'ky ladk; & vf/kd 
fo|kFkhZ&f'k{kd vuqikr rFkk fuEu xq.kkRed futh 'kS{kf.kd laLFkku & ,u,,lh 
izR;k;u@ukeh mPp f'k{k.k laLFkkuksa dh la[;k esa deh] jkstxkj ds vklkj&mPp 
xq.kkoRrk okyh ukSdjh ds fof'k"V dkS'ky esa deh] Hkkjrh; f'k{kk ¼mPp f'k{kk½ 
dh fo'o ntsZ esa fuEurkA ,u,ebZvkbZlhVh]  mPp f'k{kk dks lkdkj djus esa 
vkSj rduhdh mPp f'k{kk esa ukeh f'k{kk dks vfuok;Z cukus esa leL;k dk 
lek/kku gSA 

lfefr ds fof'k"V mRrjnkf;Ro fuEufyf[kr gSa% 
o D;wbZbZbZ dkWystksa dh eSfiax% ukbVj] jkT; rduhdh f'k{kk cksMZ@jkT; 

rduhdh fo'ofo|ky; ds lkFk la;qDr :i ls feydj jkT;ksa esa 
cgqrduhdh laLFkkuksa rFkk bathfu;fjax dkWystksa dh dqy la[;k dks vfUre 
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:i nsxkA  tSls fd ukbVj psUubZ ds vUrxZr vkus okys dkWystksa dh 
la[;k vf/kd gSA vr,o psUubZ izR;sd {ks= ds dkWystksa ds lkFk feydj 
lHkh vU; {ks=h; ukbVjksa ds fy, leku izk:i rS;kj djsxkA 

o {ks=h; leUo;dkjh dsUnz ds :i esa eq[; izf'k{k.k dsUnz cukuk% izR;sd 
jkT; Lrjh; ukbVj jkT; Hkj ds lHkh D;wbZbZbZ dkWyst+ksa ds fy, jkT; 
dsUnzd {ks= gksxk vkSj ,u,ebZvkbZlhVh mRikn ds foKkiu ds fy, 
mRrjnk;h gksxkA 

o mRre O;ogk;Z lEidZ lw= fodYi p;u% ns'k ds nwjLFk Hkkxksa esa 
izf'k{k.k iznku djus ds fy, lEidZ lw=rk ,d eq[; eqn~nk gSA  eq[; 
eqn~nk gS fd D;k dkWyst ifjlj vkWfIVdy Qkbcj dscy ¼vks,Qlh½ ls 
lfTtr gS vFkok ugha] ;fn ugha rks D;k rkacs ds rkj] tqM+ko ds fy, 
bldk O;ogk;Z fodYi gks ldrh gSA  ifjlj dh izpfyr fLFkfr;ksa ds 
vk/kkj ij ekuo lalk/ku fodkl ea=ky;] ukbVj ds lkFk lEidZ ds 
fy, lg;ksxh gksxk] blesa ukbVj ifjlj esa tqM+ko iznku djokus esa 
e/;LFk dh Hkwfedk fuHkk,xkA  ifjlj okbZ&QkbZ lefFkZr gksxkA 

o de ykxr okys dEI;wVs'ku o vlsLl milk/ku rFkk lgk;d lk/ku 
tqVkuk% jkT; rduhdh f'k{kk cksMZ@jkT; rduhdh fo'ofo|ky; dh 
ftEesnkjh de ykxr okys dEI;wVs'ku o vlsLl milk/ku ,oa lgk;d 
lk/ku tqVkus dh jgsxh ;Fkk% vkdk'k] ySiVkWi bR;kfnA ;s 
milk/ku@midj.k vf/kxzg.k lfefr ds ek/;e ls tqVk, tk,axs ftlesa 
ukbVj dk ,d izfrfuf/k gksxk ¼funs'kd] ukbVj vFkok ukbVj dh vksj 
ls dksbZ vU; lnL;½A 

o ikB~;p;kZ ds lkFk bZ&dkWUVsaV feyku % ukbVj dk ;g mRrjnkf;Ro 
jgsxk fd og ,uihVhbZ,y ds vUrxZr cgqrduhfd;ksa@bathfu;fjax dkWystksa 
dh ikB~;p;kZ fo"k;&oLrq ls laxr miyc/k lHkh O;k[;kuksa dh eSfiax 
djsaA ukbVj] dk;Z'kkyk vk;ksftr djds bZ&dkWUVsaV dks ikB~;p;kZ ds ,d 
Hkkx ds :i esa rS;kj djus ds fy, cgqrduhfd;ksa@vfHk;kaf=dh dkWystksa 
ds lkFk dk;Z djsxkA 

o ,u,ebZvkbZlhVh lkefxz;ksa ¼,uihVhbZ,y bZ&dkWUVsaV] opZqvy iz;ksx'kkyk] 
Liksdu VwVksfj;y½ dks cgqrduhdh@bathfu;fjax ikB~;Øe ds vfHkUu vax 
ds :i esa rS;kj djus gsrq la'kks/ku fofu;e lqfuf'pr djuk% 
,lVhbZch@,lVh;w la'kks/ku fofu;e rS;kj djsaxs vkSj ukbVj ds lkFk 
ijke'kZ djds cgqrduhdh@bathfu;fjax dkWystksa ds dkslZ ikB~;Øe ds 
vfHkUu vax ds :i esa ,uihVhbZ,y O;k[;kuksa] opZqvy iz;ksx'kkyk rFkk 
Liksdu VwVksfj;yl dks ekU;rk iznku djsaxsA 
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o ,uihVhbZ,y O;k[;ku dks lkaLFkkfud yksdy loZj ij Mkyuk% 
,lVhbZch@,lVh;w vkbZvkbZVh] psUubZ ds lkFk leUo; djds lacaf/kr 
cgqrduhdh@bathfu;fjax dkWystksa ds yksdy loZj ij ,uihVhbZ,y 
O;k[;kuksa dks viyksM djsaxsA 

o cgqrduhdh@bathfu;fjax ikB~;Øeksa esa ,u,ebZvkbZlhVh lkefxz;ka 
¼,uihVhbZ,y bZ&dkWUVsaV] opZqvy iz;ksx'kkyk] Liksdu VwVksfj;y½ 
O;ofLFkr djuk vkSj deh fo'ys"k.k dk;kZfUor djuk% ukbVj miyC/k 
iz;ksx'kkykvksa dks ^opZqvy iz;ksx'kkykvksa* esa Dyc djsaxs vkSj mUgsa 
cgqrduhdh@bathfu;fjax dkWystksa ds ,sfPNd rFkk@;k vfuok;Z ikB~;Øe ds 
fo"k; ds :i esa rS;kj djrs gq, O;ofLFkr djsxkA  ukbVj iz;ksxdRrkZ 
ds fopkjksa ij vk/kkfjr deh fo'ys"k.k djsxk] ;g dk;Z vkxs opZqvy 
iz;ksx'kkyk,a rFkk iz;ksx'kkyk vH;kl djus dh n`f"V ls fd;k tk,xkA  
blh rjg jkT; esa cgqrduhdh@bathfu;fjax dkWystksa ds dkslZ ikB~;Øe ds 
vfHkUu vax ds :i esa ,EcsfMM flLVe ds fy, bZ&;a=k ij Liksdu 
VwVksfj;y rFkk VwVksfj;y Mkyus ds fy, ,slh gh izfØ;k viukbZ tk,xhA  
bZ&;a=k] ukbVj] uksMy izf'k{k.k gc uksMy dsUnzksa ¼,ulht½ ds ek/;e 
ls ns'k ds fofHkUu {ks=ksa ds chp f'k{kd ny gsrq jkscksfVDl ij gS.M~l 
vkWu odZ'kkWi vk;ksftr djus ds fy, mRrjnk;h gksaxsA 
cgqrduhdh@bathfu;fjax dkWyst izR;sd {ks= esa leUo;;h laLFkku dh 
Hkwfedk fuHkk,axsA  ukbVj ,lVhbZch@,lVhbZ;w dks bZ&;a=k ds vUrxZr 
'kks/k ,oa lacaf/kr xfrfof/k;ka fodflr djus ds fy, dkfeZd eqgS;k 
djsaxsA  ukbVj jkscksV vk/kkfjr izf'k{k.k dsUnz dk p;u djsxkA 

o ,u,ebZvkbZlhVh lkefxz;ksa dks c<+kok nsuk% ukbVj ,uihVhbZ,y 
O;k[;kuksa] opZqvy iz;ksx'kkyk@bZ&;a=k bR;kfn ds izfr tkx:drk ykus ds 
fy, lh[kus okyksa ds ykHk gsrq fofHkUu Hkk"kkvksa esa vksiu lkslZ 
lkWWQ~Vos;j dh dk;Z'kkyk,a vk;ksftr djsxkA 

o vadh; lk{kjrk ds ek/;e ls f'k{kd l'kDrhdj.k% ukbVj jkT; ds 
funs'kky; ds lkFk ftu fn'kkvksa esa dk;Z djsxk os gaS% f'k{kd izf'k{k.k 
l= vk;ksftr djuk rFkk bZ d{kk&d{k ds ek/;e ls ukfer f'k{kdksa dks 
izf'k{k.k iznku djuk ,oa f'k{kdksa dh xq.koRrk c<+kus ds fy, lh/kk 
izlkj.k djukA vfHkHkkod rFkk f'k{kd] f'k{kd rFkk fo|kFkhZ ,oa 
fo|kfFkZ;ksa dk ,d nwljs dk vkWu ykWbu esy&tksy LFkkfir djukA  
,lVhbZch@,lVh;w f'k{kdksa dk p;u djsaxs vkSj ,u,ebZvkbZlhVh /ku ds 
ek/;e ls vkdk'k ;k ySiVkWi ;k dEI;wVj forj.k djrs gq, f'k{kdksa dks 
izf'k{k.k iznku djus ds fy, ukbVj dks fooj.k iznku djsaxsA 
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o f'k{kdksa ds lkFk okrkZyki ds fy, {ks=h; leUo;;h dsUnz rFkk nwjLFk 
dsUnz lapkfyr djuk% ,lVhbZch@,lVh;w {ks=h; leUo;;h dsUnz ds :i 
esa p;fur ukbVj ds fy, f'k{kd izksxzke dh okrkZyki gsrq {ks=h; 
leUo;d dh igpku djsaxsA lgHkkxh f'k{kd {ks=h; ukbVj }kjk 
leUo;;h dsUnz ds :i esa fu;af=r muds vius dkWyst ds lehiorhZ] 
nwjLFk dsUnz esa VwVksfj;y rFkk iz;ksx'kkyk l= esa mifLFkr gksaxsA 

o lfEefJr f'k{kko`f) ds fy, ohfM;ks lEesyu n`f"Vxkspj gsrq ukbVj] 
uksMy izf'k{k.k gc ds ek/;e ls lfEefJr f'k{kk mUu;u% ukbVj 
uksMy izf'k{k.k gc ,&O;w ohfM;ks dkWUÝSflax ds ek/;e ls lh/kk izlkj.k 
izLrqr djsxkA ,lVhbZch@,lVh;w ykWfxu vkbZMh rFkk ikloMZ dk bLrseky 
djrs gq, ,&O;w ;wtj lwph ds lnL; cu tk,axs vkSj fdlh Hkh ?kVuk 
ds fy, vkWu ykbu izlkj.k gsrq ,&O;w dk bLrseky djsaxsA lfEefJr 
f'k{kko`f) ds fy, ,&O;w f'k{kd izksxzke dh okrkZyki dk ,d Hkkx gSA 

o ,evksvkslh,l ,oa vkWu ykbZu f'k{kk iz.kkyh izpkfyr djuk% ukbVj 
vius ladk; lnL;ksa dh lgk;rk ls fo|kfFkZ;ksa ds fy, ewdl 
¼,evksvkslh,l½ lapkfyr djsxk vkSj fo|kfFkZ;ksa ds fy, vkWu ykbZu dkslZ 
lapkyu djus gsrq eqDr fo|ky;@egkfo|ky; dh Hkwfedk dk fuoZgu 
djsxkA  ,lVhbZch@,lVh;w vkWu ykbZu ijh{kk vk;ksftr djrs gq, jkT; 
esa cgqrduhfd;ksa@vfHk;kaf=dh dkWystksa esa f'k{kk ds bl ewdl rjhds dks 
iqulZaxBu nsxkA   

o izpfyr 'kS{kf.kd bZvkjih% ukbVj ,lVhbZch@,lVh;w ds lkFk la;qDr :i 
ls lwphc) cgqrduhfd;ksa rFkk bathfu;fjax dkWystksa dh vdknfed 
xfrfof/k;ksa ds Lopkyu ds fy, tSufjd bZvkjih izpfyr djsxkA 

54. NMEICT: 

 Indian higher education system came with the resolution of enhancement in quality 

in higher education due to multi-fold reasons behind which are : Ever Growing 

Enrolment Target in higher education but with Resource Constraints in Excellence : 

Acute Shortage of Quality - Skilled Faculty-High Student-Teacher Ratio and Inferior 

Quality private educational institutions-Less No. of NAAC Accredited / Branded HE 

Institutes ; Employability- Lack in High Quality Job Specific Skills; Poor World 

Ranking of Indian Higher Education(HE).  NMEICT is resolution to the problems in 

HE to materialize and making blended learning mandatory in Technical HE. 

 

     Specific responsibilities of this committee are: 

o Mapping of QEEE Colleges:  NITTTR jointly with STEB/STU will finalize 

the total number of Polytechnics and Engineering Colleges in the States. As 

maximum number of colleges is coming under NITTTR, Chennai, so 
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NITTTR, Chennai will develop a replicable model for all other regional 

NITTTRs along with colleges in each region.  

o Identifying Nodal Training Centre as Regional Coordinating Centre: Each 

State level NITTTR will be State Nodal Centre for all QEEE Colleges across 

the state and will be responsible for Rolling out NMEICT products.  

o Choosing Best Feasible Connectivity Option:  Connectivity is the main issue 

in providing training at remote part of the country.  The main issue here is 

whether the college campus is equipped with the Optical Fiber Cable (OFC) or 

not-“whether the campus is equipped with Optical Fiber Cable (OFC) or not 

and if not then copper wire can be the next feasibility for connection”. Based 

on the prevailing condition of Campus, MHRD will act a facilitator of 

connectivity with NITTTR, where NITTTR will act as intermediary in 

providing connection to Campus. Also campus will be Wi Fi Enabled. 

o Procuring Low Cost Computation Cum Access Device and Accessories:  

STEB/STU will be responsible for Procurement of low cost computation cum 

access device and accessories like Akash, Laptop etc. through Procurement 

Committee in which NITTTR will have one representative (Director, NITTTR 

or any other member on behalf of NITTTR). 

o Matching e-content with curriculum: NITTTR will be responsible for 

Mapping of all the lectures available under NPTEL relevant to course contents 

of the Polytechnics / Engineering Colleges. NITTTR will be working with 

Polytechnic / Engineering colleges for making e-content as part of the 

curriculum through conducting workshop so that common content for all 

polytechnic and engineering courses can come up. 

o Ensuring Regulatory Reform for Making NMEICT Products (NPTEL e-

content, Virtual Labs, Spoken Tutorials) as Integral part of 

Polytechnic/Engineering Syllabus: STEB/STU will make regulatory reform 

and will give recognition to NPTEL Lectures, Virtual Lab and Spoken 

Tutorials as integral part of the Course Curriculum of the Polytechnic / 

Engineering College in consultation with NITTTR. 

o Uploading NPTEL Lectures on Institutional Local Server:  STEB/STU 

will be responsible for Uploading of NPTEL Lectures on the Local Server of 

the respective Polytechnic / Engineering colleges in coordination with IIT, 

Chennai. 

o Carrying out Gap Analysis and Mapping of NMEICT Products (NPTEL 

e-content, Virtual Labs, Spoken Tutorials) to induce them into 

Polytechnic / Engineering Syllabus: NITTTR will club the Labs available 

under “Virtual Labs” and map them to make it as subject of elective and/or 

compulsory curriculum of Polytechnics / Engineering Colleges. NITTTR will 

do gap analysis based on the user-feedback to develop further virtual labs and 

lab experiments. Similarly, same procedure will be followed for inducing 

spoken tutorials and tutorials on E-Yantra for embedded system as integral 

part of course curriculum of Polytechnics / Engineering Colleges in the State. 

E-Yantra, NITTTR Nodal Training Hub will be responsible for conducting 
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hands-on workshops on robotics for teacher teams across various regions of 

the country through Nodal Centers (NCs). Polytechnics / Engineering colleges 

will play the role of a coordinating institution in each region. NITTTR will 

collaborate with STEB/STEU to provide personnel to develop research and 

related activities under E- Yantra. NITTTR will identify for robot based 

training centre.  

o Promoting of NMEICT Products: NITTTR will organize workshop for the 

awareness of   NPTEL lecture, Virtual Lab, E-Yantra etc. training of open 

source software in different languages for learners benefit. 

o Empowering Teachers through Digital Literacy: NITTTR will work with 

State Directorate on establishing the teacher-training sessions and provide 

training to nominated teachers through e-classroom and live sessions to 

enhance quality of teachers. Online Consortium of parents and teachers, 

teachers and students and students with each other will evolve. STEB/STU 

will identify teachers and furnish details to NITTTR for providing training to 

teachers through Akash, or Laptop or computers distributed through NMEICT 

funding.   

o Operationalizing Regional Coordinating Centre and Remote Centre for 

Talk to Teacher: STEB/STU will identify Regional Coordinator for Talk to 

Teacher program for identified NITTTR as Regional Coordinating Centre. The 

participating teachers attend tutorial and lab sessions at a remote center close 

to their own college controlled by Regional NITTTR as Coordinating Centre.  

o Promoting blended Learning through NITTTR Nodal Training Hub for 

AVIEW Video Conferencing for promoting blended learning: NITTTR 

Nodal Training Hub will be offering live telecast through A-view video 

conferencing. STEB/STU will become a member of A-View user list by using 

a login ID & password and Use A-View for online live telecast for any event. 

A-view is part of Talk to Teacher program for promoting blended learning. 

o Operationalizing MOOCs and Online Examination System: NITTTR will 

run MOOCs for students with the help of their faculty members and thus will 

play the role of Open School / College to run online courses for students. 

STEB/STU will give reorganization to this MOOCs mode of education in 

Polytechnics / Engineering Colleges in the State by conducting Online 

Examination.  

o Customizing Educational ERP: NITTTR jointly with STEB/STU with the 

help of empanelled vendors will customize generic ERP for automation of 

academic activities of Polytechnics and Engineering colleges.  
 

55-foHkkxk/;{k ¼'kSf{kd foHkkx½%  
 rduhdh f'k{kdksa dh muds foHkkx laca/kh f'k{kk] izf'k{k.k ,oa 'kks/k t:jrksa    

ij fopkj djukA 
 foHkkx dh vdknfed xfrfof/k;ksa dk frfFk i= rS;kj djuk vkSj mls laLFkku dh 

lafØ;kRed ;kstuk ¼vkWijs'kuy Iyku½ esa mi;qDrrk ls 'kkfey djukA 
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 foHkkx ds fyfid rFkk lg;ksxh LVkQ ds iz'kklfud rFkk vU; fofo/k dk;Z vkoafVr 
djukA 

 foHkkx ds fu;ksftr dk;ZØeksa rFkk xfrfof/k;ksa dk fu"iknu lqfuf'pr djukA 
 foHkkx esa miHkksT; rFkk vuqiHkksT; lkexzh dh ;kstuk] ctfVax rFkk vf/kxzg.k 

djukA 
 Hkkoh dk;ZØeksa rFkk xfrfof/k;ksa gsrq ;kstuk cukuk ,oa ,slh xfrfof/k;ksa ds fy, 

visf{kr ewyHkwr lkexzh tqVkukA 
 funs'kd rFkk ea=ky; ¼ekuo lalk/ku fodkl ea=ky;½ }kjk le;&le; ij lkSaih 

xbZ vfu;r xfrfof/k;ksa rFkk dk;ZØeksa dks iwjk djukA 
 foHkkx dh xfrfof/k;ksa rFkk dk;ZØeksa ds lac/k esa vkUrfjd ,oa ckgjh lEidZ cuk, 

j[kukA 
 foHkkxk/;{kksa dh cSBdksa] QSdYVh ifj"kn~ dh cSBdksa ,oa ekuo lalk/ku fodkl 

ea=ky;] ,vkbZlhVhbZ] laca) fo'ofo|ky;ksa] rduhdh f'k{kk funs'kky;ksa] chVhbZt+ rFkk 
vU; laxBuksa }kjk le;&le; ij cqykbZ xbZ cSBdksa esa ;ksxnkuA 

 foHkkx dh vkof/kd izxfr ds fo"k; esa lacaf/kr izkf/kdkfj;kssa dks izfrosnu nsukA 
 vko';drkuqlkj foHkkx dh cSBdsa vk;ksftr djukA 
 foHkkx esa fufoZ?u dk;Z lqfuf'pr djukA 
 foHkkx ds ladk; lnL;ksa ds lkFk fopkj&foe'kZ djds muds fy, xfrfof/k;ksa 

¼izkstsDV rFkk dk;ZØe½ dh ;kstuk rS;kj djukA 
 ladk; lnL;ksa dks vdknfed mRrjnkf;Ro lkSaiukA 
 foHkkx esa vuq'kklu lqfuf'pr djukA 
 ckg~; ,tsafl;ksa ls /ku vftZr djus gsrq i;kZIr izLrko rS;kj djukA 
 foHkkx esa tu'kfDr dh ;kstuk rS;kj djukA 
 foHkkx dh 'kSf{kd o 'kks/k laca/kh xfrfof/k;ksa ij ut+j j[kukA 
 foHkkx esa ijke'kZ o vkarfjd lalk/kuksa dks tqVkus esa lqn`<+hdj.k ,oa mUgsa mUur 

djukA 
 foHkkx esa ladk; ,oa deZpkjhx.k ds dk;Z izn'kZu ij fu;a=.k j[kukA 

 

55. HODs (Academic Department): 

 Conceiving education, training and research needs of technical teachers pertaining to 

his/her department 

 Preparing calendar of academic activities of the department and getting them suitably 

incorporated in operational plan of the institute 

 Allocating administrative and other miscellaneous work to clerical and supporting 

staff of the department 

 Ensuring execution of planned programmes and activities of the department 
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 Planning, budgeting and procuring consumable and non consumable items in the 

department  

 Planning for future programmes and activities and infrastructure required for such 

activities 

 Undertaking unscheduled activities and programmes assigned by the Director and 

Ministry (MHRD) from time to time. 

 Maintaining internal and external liaisoning in connection with programmes and 

activities of the department  

 Contributing in HOD meeting, faculty council meetings and meetings convened by 

MHRD, AICTE, Affiliating Universities, DTEs, BTEs and other concerned 

organizations from time to time 

 Reporting periodic progress of the department to concerned authorities 

 Holding department meetings as and when required 

 Ensuring smooth functioning of the department  

 Planning the activities (Projects and Programmes) of faculty in consultation with them 

 Assign academic responsibilities to the faculty 

 Ensure discipline in the department 

 Prepare sufficient proposals for getting funding from external agencies 

 Planning of manpower in the department 

 Monitor the academic and research activities of the department 

 Promoting and strengthing of consultancy and IRG in the department 

 Monitor the performance of faculty and staff in the department  
 

56-leUo;d% 
 izkstsDV izLrko rS;kj djuk vkSj izf'k{k.k fo"k;&oLrq dk fu.kZ; ysukA 
 dk;ZØe le;&lkj.kh rS;kj djuk vkSj lHkh l=ksa ds fy, fo"k; fo'ks"kKksa dh 

igpku@p;u djukA 
 izf'k{k.k dk;ZØeksa ls lacaf/kr mUufr laca/kh dk;Z iwjs djukA  
 izf'k{k.k dk;ZØeksa ds mi;qDr fu"iknu gsrq Nk=kokl@vfrfFk&x`g@Hkkstuky;@lEink 

dk;kZy;@ckgjh ,tsafl;ksa ds lkFk leUo; djukA 
 fu/kkZfjr le; ds vuqlkj dk;ZØe vk;ksftr djukA 
 fo"k; fo'ks"kKksa dks fn, tkus okys Hkqxrku dks ys[kk vuqHkkx ls ikfjr djokus ds 

ckn mUgsa ¼fo"k; fo'ks"kKksa dks½ eqgS;k djokukA 
 vYidkyhu ikB~;Øe ds lgHkkfx;ksa ls le; ij muds fopkj ysuk] fopkjksa dk 

fo'ys"k.k djuk vkSj lacaf/kr foHkkx@izkf/kdkfj;ksa dks mldh lwpuk nsukA 
 vYidkyhu ikB~;Øe ds lgHkkfx;ksa dk dk;Z&fu"iknu ewY;kadu rS;kj djuk vkSj 

lacaf/kr jkT;@,tsalh dks izsf"kr djukA 
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 lgHkkfx;ksa dh t:jrksa rFkk vis{kkvksa dks le>uk vkSj mUgsa iwjk djus dk iz;kl 
djukA 

56. Coordinators: 

 Preparing project proposals and deciding the training contents 

 Preparing programme time table and identifying resource persons for all sessions 

 Undertaking promotional work pertaining to the training programme 

 Coordinating with Hostel/Guest House/Mess, Estate Office/outside agencies for 

proper execution of the training programme 

 Conduct the programme as per schedule 

 Arranging payment to experts in time after processing in accounts department  

 Obtaining timely feedback from STC participants, analyzing feedback and conveying 

it to the concerned department/authorities 

 Preparing performance evaluation of the STC participants and sending it to the 

concerned states/agencies 

 Understand the needs and requirements of participants and try to fulfill them.  
 

57- vf/k"Bkrk ¼foLrkj lsok,a ,oa ijke'kZ½% 
 jk"Vªh;@vUrjkZ"Vªh; Lrj ij fofHkUu ifj;kstukvksa@dk;ZØeksa dks iwjk djus ds fy, 

ea=ky; ,oa vU; ,tsafl;ksa ds lkFk ?kfu"B laca/k ,oa usVofdZax LFkkfir djukA 
 xzkgdksa dh vis{kkvksa dks le>us ds fy, lEiw.kZ Hkkjr esa fofHkUu jkT;ksa ds lkFk 

lEidZ LFkkfir djuk vkSj mUgsa lqn`<+ djuk ,oa f'k{kk ,oa izf'k{k.k] ikB~;p;kZ 
fodkl] vuqns'kkRed lkexzh fodkl esa ifj;kstuk,a ,oa dk;ZØe vkjEHk djukA 

 laLFkku ds ladk; lnL;ksa ,oa rduhdh laLFkkuksa rFkk m|ksx ds O;kolkf;dksa gsrq 
vkilh ykHk ds dk;ZØeksa dks izkjEHk djus ds fy, m|ksx rFkk oYMZ vkWQ odZ ,oa 
blh rjg dh vU; ,tsafl;ksa@laxBuksa ds lkFk lEidZ cukukA 

 fofHkUu xzkgdksa dks] ijke'kZ ifj;kstukvksa dh vfHko`f) ds fy, mRlkfgr djukA 
 laLFkku ds fofHkUu foHkkxksa ds lkFk ijke'kZ ifj;kstukvksa ds dk;kZUo;u dk leUo; 

djukA 
 vuqorhZ rFkk vukSipkfjd O;kolkf;d f'k{kk dk;ZØeksa ds vk;kstu ,oa foLrkj rFkk 

ijke'kZ lsok,a iznku djus esa lkeqnkf;d rFkk m|ksx ds lkFk lg;ksxA 
 rduhdh rFkk O;kolkf;d f'k{kk iz.kkyh laca/kh Hkkjr ljdkj dh ;kstukvksa rFkk 

ekuo lalk/ku fodkl ea=ky;] Hkkjr ljdkj }kjk le;&le; ij lkSais x, dk;ksZa 
ds fy, lg;ksx lsok,a iznku djukA 

 fo'o ds fdlh Hkh Hkkx esa fLFkr ,sls f'k{kk ,oa vU; laLFkkuksa dks lg;ksx nsuk 
ftuds y{; iw.kZr% vFkok vkaf'kd :i ls vkil esa leku gksaA  ;g dk;Z laLFkkuksa 
ds f'k{kdksa ,oa fo}kuksa ds vkil esa LFkkukarj.k }kjk vFkok vU; ,sls <ax ls fd;k 
tk,xk tks muds vkilh y{; izkIr gksus esa lgk;d gksaA 
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 m|ksxksa o vU; 'kS{kf.kd laLFkkuksa ds lkFk vko';drkuqlkj ca/k i= gLrk{kfjr 
djukA 

 ijke'kZ o ijh{k.k laca/kh lHkh izLrkoksa dh tkap djukA 
 ijke'kZ o ijh{k.k laca/kh vftZr /ku dks 'kkld eaMy ds fu.kZ;ksa ds vuqlkj 

forfjr djukA 
 

57. Dean (Extension Services and Consultancy): 

 To build close liasioning and networking with Ministry and other agencies at the 

national/international level for undertaking various project and programmes 

 To establish and strengthen linkages with various states in the country to understand 

the requirements of the client and initiate projects and programmes in the areas of 

education and training, curriculum development instructional material development  

 To build linkages with industry and world of work and similar other 

agencies/organizations for initiating mutually beneficial programmes for the faculty 

of the institution and technical institutions and the professionals of industry 

 To give boost for enhancing consultancy projects from various clients 

 To coordinate the implementation of consultancy projects with various departments of 

the institute 

 To collaborate with community and industry in organizing continuing and non formal 

vocational education programmes and providing extension and consultancy services 

 To provide support services to Government of India schemes related to technical and 

vocational education system and as entrusted by MHRD, Government of India from 

time to time 

 To cooperate with educational or other institutions in any part of the world having 

objectives wholly or partly similar to those of the institute by exchange of teachers 

and scholars and generally in such manner as may be conducive to their common 

objectives. 

 Signing MOU with academic and industrial houses as per need. 

 Examining all proposals of consultancy and testing. 

 Distribution of IRG as per the norms framed by BOGs received against consultancy 

and testing. 
 

58- vf/k"Bkrk ¼vuqla/kku rFkk fodkl½% 
 rduhdh f'k{kk rFkk izf'k{k.k iz.kkyh ds fodkl ,oa blds izca/ku gsrq vuqla/kku 

lkexzh ¼buiqV½ iznku djus gsrq lokZaxh vuqla/kkuA 
 vfHk;kaf=dh] izca/ku rFkk O;kolkf;d f'k{kk {ks=ksa esa fof'k"V vuqla/kku iwjk djukA 
 lekt ds o`gr~ ykHk ds fy, vkSipkfjd rFkk vukSipkfjd {ks=ksa esa vuqla/kku 

djukA 
 laLFkku ds dk;ZØeksa o bldh xfrfof/k;ksa dks csgrj cukus ds fy, mfpr 'kks/k 

djukA 
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 laLFkku }kjk izkjEHk dh xbZ izk;ksftr 'kks/k ifj;kstukvksa dk leUo; djukA 
 laLFkku }kjk izkjEHk fd, x, vuqla/kku ,oa fodkl ifj;kstukvksa ds lHkh izLrkoksa 

dh tkap djukA 
 vuqla/kku ,oa fodkl ifj;kstukvksa ds ,ot+ esa izkIr vkUrfjd lalk/ku laca/kh vftZr 

/ku dks 'kkld eaMy ds fu.kZ;ksa ds vuqlkj forfjr djukA 
 vuqla/kku ,oa fodkl ifj;kstukvksa ds fu"iknu esa vU; laxBuksa@m|ksxksa ds lkFk 

lEidZ LFkkfir djukA 
 laLFkku ds fofHkUu foHkkxksa ds lkFk vuqla/kku ,oa fodkl ds fØ;kUo;u@fu"iknu 

dk leUo; djukA 
58 Dean (Research and Development): 

 To coordinate systemic research for development of technical education and training 

system and its management 

 To undertake specific research in Engineering, Management and Vocational 

Education areas  

 To undertake research in formal and non formal areas for the benefit of society at 

large 

 To undertake research for improving quality of institute programmes and activities 

 To coordinate sponsored research projects undertaken by the institute.  

 Examing all proposals of research and development project undertaken by the 

institute 

 Distribution of IRG as per norms framed by BOGs received against research and 

developnet projects. 

 To build linkages with other organisations/industries in execution of research and 

development projects. 

 To coordinate the inplementation/execution of research and development project with 

various department of the institute. 

 

*** 
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